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LAW OFFICES OF CRAIG P. ALEXANDER Superior Court of California,
. County of Los Angeles
Craig P. Alexander, Esq. SBN 132017 7/29/2024 4:35 PM
24681 La Plaza, Suite 250 David W. Slayton,
] i Executive Officer/Clerk of Court,
Dana Point, CA 92629 By S. Ruiz, Deputy Clerk

Tel: (949) 481-6400
Fax: (949) 242-2545
craig@craigalexanderlaw.com

Attorneys for Petitioner and Plaintiff,
Center for American Liberty

SUPERIOR COURT OF THE STATE OF CALIFORNIA

COUNTY OF LOS ANGELES — STANLEY MOSK COURTHOUSE

Center for American Liberty, Case No.: 245 T CHRFOXZE24
a Virginia Not for Profit corporation; Judge:
Dept:
Petitioner and Plaintiff
UNLIMITED JURISDICTION
Vs.
Verified Petition for Writ of Mandate;
Burbank Unified School District; Complaint for Declaratory &
and DOES 1 through 100, inclusive Injunctive Relief

[Gov. Code §§ 7921.000, et seq.]
Respondents and Defendants.

Petitioner and Plaintiff Center for American Liberty, (“CAL”), alleges as follows:
1. In this action, CAL seeks to enforce its right to obtain public records pursuant to the
California Public Records Act, Government Code! section 7920.000? (“CPRA”) for several

CPRA requests to Respondent.
FACTS

2. This matter is regarding Public Records Act requests contained in a letter from Petitioner

to Respondent Burbank Unified School District.

! All undesignated code references are to the Government Code.
2 The legislature re-codified the Public Records Act from Government Code section 6250, et seq.
to section 7921.000, et seq effective on January 1, 2023.
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PUBLIC RECORDS REQUEST OF MAY 23, 2024

3. On or about May 23, 2024 Petitioner issued a Public Records Act (“CPRA”) request to
the Respondent Burbank Unified School District (“BUSD”). A copy of CAL’s May 23, 2024

Public Records Act request is attached hereto as Exhibit A. That request was for:
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PUBLIC RECORDS ACT REQUEST I:

Pursuant to the California Public Records Act, Govt. Code §§ 7920.000 —
7930.215, Center for American Liberty (“Requestor”) respectfully requests to
inspect all public records in the possession or control of the District (“District”)
for the following:

. I request to have sent to my office the policy(s) and procedures adopted by the

District for compliance with the District’s obligations to maintain Pupil Records
and disclose same to parents / guardians as defined under Education Code
sections 49061 & 49069.7 and under the Family Educational Right and Privacy
Act (FERPA), 20 U.S.C. section 1232g and 34 CFR Part 99. In addition, I request
that the District disclose to my client any policy(s) and procedures regarding or
describing or handling “informal notes related to an identifiable pupil complied
by a school officer or employee.” Education code section 49061 (b). This
specifically includes any document or documents that define what the District
considers to be or defines “informal notes” as described in Education code section
49061 (b) and set forth the basis for releasing to or withholding from a parent or
guardian any such “informal notes” about a student (also known as granting or
denying “access” as defined by Education Code section 49061 (e)).

. Also, my client requests to review / receive any policy(s) and procedures adopted

by the District for compliance with Assembly Bill 1266, the School Success and
Opportunity Act of 2013.

. My client requests to review / receive any policy(s) and procedures adopted by

the District for compliance with Assembly Bill 329, the California Healthy Youth
Act of 2016.

. Any policy and procedures whether or not adopted by the District for creation of

and implementation of Gender Support Plan(s) or any similar plans (such as
Gender Transition Plan or Individual Transition Plan) for students transitioning
genders or having gender questioning including but not limited to the use of
pronouns for the affected student(s). Attached is a sample from another school
district for the type of form some District’s utilize for this purpose. Even if your
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District does not utilize such a form, we still request the District’s
communications and instructions, etc. on implementing the purposes of gender
transition by the District. Please also forward a copy of the minutes of the Board
of Trustees adopting the use of (or non-approval) of such a transition form. If no
such minutes on this topic exists I request the District to advise that no records
exist on this specific topic / vote.

For communications (electronic and in paper format) by and between employees
and / or trustees of the District internally and/or with any third parties regarding
the implementation of matters stated in requests numbers 1 through 4 above. For
these items above, I recommend to the District that it begin its search for these
communications by starting with the person(s) or Department(s) that were tasked
with answering questions from District staff and/or third parties about the
implementation of these policies and procedures. For example, the person(s)
answering questions of District staff about filling out, safe keeping, responses for
request to see records by parents / guardians regarding any Gender Support Plan
(such as making changes or not to the student’s permanent pupil records, etc.). Or
questions regarding what is included in “Pupil records” a parent or guardian may
see under Education Code sections 49061& 49069.7 and if that includes a filled-
out Gender Support Plan (if any) or not. Another example would be about the
implementation of new curriculum or instructional materials pursuant to any of
the statutes listed above. It is hoped that this suggestion will assist the District in
focusing its search efforts a distinct set of records rather than just a District wide
search.

I request to have sent to my office the policy(s) and procedures adopted by the
District for compliance with Education Code section 49063 (“Notification of
parents of their rights”) and section 48980 (“Notice at beginning of term of rights
and responsibilities; required content”). In addition, my client requests the District
provide a writing exhibiting (i.e., a sample of) the District’s compliance with
section 49063 (b) that annually the District is to notify the parent (or guardian) of
a pupil of the “categories of information that the school district plans to release
and of the recipients.” In addition, my client requests the District provide a
writing exhibiting (a sample of) the District’s compliance with section 48980 for
the time frames listed therein (quarterly, at the beginning of the semester,
annually, etc.).

I request the District send my office all documents, handouts, PowerPoint / media
presentations, videos, etc. used by any guest speakers for any topics related to the
curriculum / teaching about the matters covered in items 1 through 6 above. This
would include any materials about any such guest speaker including, for example,
his/her Curriculum Vite, Resume, Biography, etc. and any invoice for services for
that guest speaker’s presentation. Also, any communications between any
employee and any guest speaker, between employees about any such guest
speaker and between any District employees and/or any third parties about any
such guest speaker. If any writing / responsive records includes the name of any
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10.

11.

12.

student, I ask that the District redact that student’s name and forward to me the
document in redacted form. This request also includes any responsive records
kept in electronic form.

For any contracts, memorandums of understanding, purchase orders, invoices and
evidences of payment, such as warrants, checks, ACH transactions, wire transfers,
etc., if any, between the District and the following organizations / entities /
persons: the ACLU, Planned Parenthood (including any of its local affiliates), the
Trevor Project, Health Connect, Gender Spectrum, Stefani McCoy, The Peace
Project, the Human Rights Campaign, Children’s Hospital Los Angeles and
GLSEN.

For any communications by and between the District and any of the organizations
listed in request number 8 above.

Any correspondence, presentations, PowerPoint presentations and/or videos,
including electronic communication and in paper format, regarding any
curriculum and/or supplemental curriculum and/or instructional materials and/or
teacher training materials in any way regarding the District’s programs /
curriculum and the supplemental curriculum itself regarding Social Emotional
Learning, Ethnic Studies, Critical Race Theory, Equity, Intersectionality,
Transgenderism, Sanford Harmony, diversity, inclusion, racism, structural racism,
microaggressions, social justice and/or white supremacism.

Any invoices, purchase orders, checks, warrants or any other form of payment by
District to any persons or organizations for curriculum, teacher training, public
relations, parent interactions, etc. regarding the topics described above. For this
item number 11, I wish to make clear that we request a copy of any contracts,
P.O.s, MOU, etc. for any vendor the District has purchased curriculum materials,
teacher training materials, ancillary materials (such as a video or PowerPoint to
use with the curriculum materials in the classroom and/or teacher training). This
is most important for any instance where the District makes any claims of
exemption / privilege to deny CAL access to any responsive documents.

The timeframe for requests 1 through 11 above is from January 1, 2019 to the
present date.

Any communications regarding my client Center for American Liberty, Inc. from
January 1, 2019 to the present date.

PUBLIC RECORDS ACT REQUEST I1:

FOR DOCUMENTS RELATED TO THE DISTRICT’S FINDINGS OF ITS
ALLOWED “DIRECT” COSTS PER GOVERNMENT
CODE SECTION 7922.530 (A)
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Since the Public Records Request Act allows the District to only charge its
“direct” costs for photocopying, please disclose documents that evidence how
(including backup costs information or studies not just the Department’s formal
policy on photocopy charges) the District arrives at its “direct” cost per page for
photocopying charges. Please consider this request to be a separate Public
Records Act Request.

13. This request (Exhibit A) also included a request for responsive documents to be

delivered in electronic format if they were already stored in an electronic format. Govt. Code §

7922.570.

14. On or about May 30, 2024 Respondent BUSD acknowledged CAL’s CPRA request.

Respondent’s letter stated:

RE: Public Records Request

Hello,
Please note that your PRAR has been received. I am emailing to request an
extension to provide a response due to shortage of staff/new staff. We don’t
currently have enough support staff to be able to gather the information quickly.
If possible, we would like to request an extension through the 21 of June.
Thank you in advance for your consideration,
Cindy Quiterio
Executive Assistant to the Board of Education and Superintendent
Burbank Unified School District
1900 W. Olive Avenue
Burbank, CA 91506
Office: (818) 729-4422

15. On June 6, 2024 Petitioner’s counsel responded to BUSD as follows:

Dear Ms. Quiterio,

My apology for the delay in responding to your e-mail. I will calendar forward to
June 21st to hear back from the District.

Craig P. Alexander
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Law Offices of Craig P. Alexander

24681 La Plaza, Suite 250

Dana Point, CA 92629

949-481-6400 Office

A copy of the May 30, 2024 e-mail and the June 6, 2024 reply e-mail is attached hereto as
Exhibit B.

16. Respondent issued an e-mail response to Petitioner on June 20, 2024 which
stated:

Please find Burbank Unified School District requested documents attached.

Best,

Julie Markussen

Director of Student Services

Burbank Unified School District

1900 W. Olive Ave.

Burbank, CA 91506

(818) 729-4456

A copy of BUSD’s June 20, 2024 e-mail is attached as Exhibit C.

17. Approximately five attachments accompanied Exhibit C. On information and
belief, these documents (one of which consisted of one document Petitioner had sent Respondent
with Exhibit A) were not responsive to the entirety of Petitioner’s PRA requests as listed in
Exhibit A.

18. On June 20, 2024 Petitioner’s counsel inquired if the June 20, 2024 disclosure
was the completion of Respondent’s response to Exhibit A or if future disclosures could be
expected. On June 20, 2024 Respondent e-mailed and stated “This is the completion of the
District’s response.” A copy of this e-mail exchange is attached as Exhibit D.

19. On June 20, 2024 Petitioner’s counsel issued the following inquiry (via e-mail) to
Respondent’s employee as follows:
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Dear Ms. Markussen

Thank you for your e-mail advising that this is the “complete” response of the
District to CAL’s PRA requests. The disclosure the District made today (those
documents are attached) was the one and only disclosure of responsive documents
to date. I have attached another copy of CAL’s May 23, 2024 PRA request letter.

It would appear that the District did not search for and disclose many responsive
documents. For example: While there are documents (mostly invoices) about
Health Connected, there is no copy of the contract between the District and that
entity. There are no e-mails about it (except for one on payment of an invoice).
And there are no documents regarding the other organizations listed in our May
23,2024 letter.

While the District sent its BP 5125 (student records), on DEI and a blank copy of
a Gender Support Plan, it did not send any communications about those subjects
which was a part of the request. See request categories 4, 5 & 7. For item 8 (and
9) there is only a set of invoices for Health Connected. Nothing about any of the
other organizations mentioned in item 8. And nothing regarding items 10, 11 and
12. And nothing regarding Request II on copy charges.

Thus it would appear the District has not complied with its obligations under the
Public Records Act.

My client’s next step is to file a lawsuit (a Petition for Writ of Mandate) to
enforce its rights. However, as a hopeful attempt to avoid that we ask the District
to advise:

1. Adpvise if it searched for all of the categories listed in the letter of May 23,
2024;

2. What search terms did the District use for each category;

3. What were the results of each search (the numbers of potentially

responsive documents) for each category;

4. If a search of computer systems (such as Outlook) for communications
and other electronically stored documents was not conducted, what type of
search was done?

5. If any documents were withheld on the basis of an exemption or privilege,
please advise including what specific exemption / privilege is being
claimed. Government Code section 7922.540.

Please let me hear from the District in response to these questions no later than
Monday, July 8, 2024. If I do not hear from the District by that date, my client
and I will have no choice but to assume the District will not respond to these

inquiries.

Thank you
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A copy of the June 20, 2024 inquiry e-mail is attached as Exhibit E.

20. Petitioner has not received any response or communication from Respondent to Exhibit E
as of the date of the filing of this instant Petition.

21. As of the date of the filing of this Petition, Respondent has not claimed or notified
Petitioner that any responsive documents have been withheld on the basis of a claimed
exemption and/or privilege.

22. Respondent BUSD has violated Petitioner CAL’s right to obtain public records by not
adequately responding to Petitioner’s PRA requests including its duty to assist Petitioner.

PARTIES

23. Petitioner and Plaintiff Center for American Liberty, (Petitioner or CAL) is a nonprofit
public benefit corporation organized under the laws of Virginia.

24. Respondent and Defendant Burbank Unified School District (“Respondent” or “Agency”)
is the public entity and it is a local agency as defined by the CPRA.

25. The true names of Respondent and Defendant DOES 1 through 100, inclusive are
unknown to Petitioner who therefore brings this Petition and Complaint against DOES 1 through
100, inclusive by such fictitious names, and will seek leave of this Petition, Writ and Complaint
to show their true names, identities, and capacities when they have been determined.

26. DOES 1 through 100 includes Basadena Unified School District officials, employees,
contractors, and other agents who have public records relating to Agency business in their
possession.

27. Each Respondent and Defendant, including the DOE Respondents and Defendants, are

each other’s agents and at all relevant times were acting as each other’s agents. Together, all
Respondents and Defendants are the “Respondents.”
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JURISDICTION

28. Pursuant to Government Code section 7923.000, “any person may institute proceedings
for injunctive or declarative relief or writ of mandate in any court of competent jurisdiction to
enforce his or her right to inspect or to receive a copy of any public record or class of public
records under [the CPRA].”

29. Petitioner is a person, as defined by the code, and is suing to enforce its right to receive
public records. Petitioner has standing to bring this action. Connell v. Super. Ct. (Intersource,
Inc.) (1997) 56 CA4th 601, 611.

30. The Los Angeles County Superior Court is the proper venue because the acts complained
of which are the subject of this Petition, Writ and Complaint, have all occurred or will all occur
in the County of Los Angeles, State of California. The relief sought in this Petition, Writ and

Complaint is within the jurisdiction of this Court.

SUMMARY OF PERTINENT CALIFORNIA PUBLIC RECORDS ACT PROVISIONS

31. In enacting the CPRA, the Legislature declared that “access to information concerning
the conduct of the people’s business is a fundamental and necessary right of every person in this
state.” (§ 7921.000)

32. The CPRA requires that a local agency respond to a request for public records within 10
days to inform the requestor whether it possess disclosable public records that are responsive to
the request (§ 7922.535 (a)). A local agency is permitted one fourteen-day extension only if one
of four specified “unusual circumstances” exists. (§ 7922.535 (b) & (¢).) Responsive records

must be disclosed “promptly.” (§ 7922.530)
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33. A local agency has a duty to assist the requestor in formulating a focused and effective
request. (§ 7922.600)

34. Local agencies may not charge more than the agency’s “direct costs of duplication” for
copies of records. (§ 7922.530 (a)) Direct costs of duplication are limited to the costs of making
copies and do not include time spent searching for and reviewing records. (North County Parents
Organization v. Dept. of Education (1994) 23 Cal.App.4th 144, 147.)

35. An agency may not charge a requestor of responsive documents for the act of searching
for those documents or for review and redaction of any portion of a responsive document where
the agency is claiming it is subject to an exemption or privilege. National Lawyers Guild v. City
of Hayward, et al (2020) 9 Cal. 5th 488.

36. A local agency must, upon request, provide information in the electronic format it is
stored in (§ 7922.570).

37. A local agency must, upon request, provide a copy of any contract it has entered into for
goods or services. (§ 7928.801).

38. “Purpose of request for disclosure; effect. This division does not allow limitations on the
access to a public records based upon the purpose for which the request is being requested, if the
record is otherwise subject to disclosure.” (§ 7921.300)

39. Where the documents requested do not contain the substance of or excerpts from “actual
discussions or debate, or information showing how government policy was formed” and nothing
in the requested documents will impede future discussions and debate on policy, the deliberative
process exemption does not apply to justify denial of records disclosure. Caldecott v. Superior

Court (2015) 243 Cal. app. 4th 212, 234-235.
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40. Documents that are not predicational or deliberative but reflect the implementation of
policy are not subject to the deliberative process exemption. American Civil Liberties Union of
Northern California v. Superior Court (2011) 202 Cal. App. 4th 55, 76.

41. When being applied to grant access to information, the CPRA must be interpreted
broadly, and when being applied to deny access to information, CPRA exemptions must be
interpreted narrowly (Cal. Const., art. I, § 3).

42. When public officials conduct the people’s business on private devices and accounts such
as texting on privately owned cell phones or sending email using privately held electronic mail
accounts, these records are subject to disclosure under the CPRA as if they were created on
agency-owned devices. (City of San Jose v. Superior Court (Smith) (2017) 2 Cal. 5th 608.). At
no time did Respondent include a statement that it had searched or caused to be searched any
employee and/or trustee private devices for responsive public records.

43. It does not appear that Respondent is claiming any privileges / exemptions to withhold
partially or wholly as no advise of same was made by Respondent to Petitioner. An agency
opposing disclosure has the burden of proof that an exemption / privilege applies. Am. C.L.
Union of N. California v. Superior Ct., (2011) 202 Cal. App. 4th 55, 67.

FIRST CAUSE OF ACTION
(Writ of Mandate — Gov. Code §§ 7923.000 — 7923.005)
Against all Respondents
44. Petitioner incorporates by reference all prior allegations and all prior paragraphs.
45. Respondent, a local public agency, is required to comply with Petitioner’s CPRA
requests. Respondents have a ministerial duty to comply with the CPRA by promptly providing

documents responsive to CPRA requests.
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46. Petitioner requests that a Writ of Mandate issue to compel Respondents to properly
search for and disclose the public records and documents that are responsive to Petitioner’s
CPRA requests described herein, including those improperly withheld on the basis of general
alleged exemptions and/or privileges, if any.

47. Petitioner’s effort to obtain the records without litigation have been unsuccessful, and
Petitioner has no further administrative remedies. Petitioner’s attempt to, in effect, meet and
confer with Respondent, has been unsuccessful. Therefore, there is no other adequate remedy in
the ordinary course of law. Indeed, the CPRA specifically authorizes writ of mandate as a
remedy for CPRA violations.

SECOND CAUSE OF ACTION
(Declaratory Relief — Gov. Code §§ 7923.000 — 7923.005)
Against all Respondents

48. Petitioner incorporates by reference all prior allegations and all prior paragraphs.

49. There is an actual and justiciable controversy between the parties as to whether
Respondents’ actions have complied with the California Public Records Act.

50. Petitioner alleges that Respondents have committed the following CPRA violations:

a. On information and belief, failure to conduct a proper and complete search for the
various responsive records in response to CAL’s CPRA requests.

b. Failure to make a sufficient written determination as to whether Respondent possesses
disclosable public documents/records including e-mails, studies, research, data, text
messages, or other documents responsive to Petitioner’s requests after more than the
maximum 10 days (plus any 14-day extension) allowed under Government Code §
6253(a);

c. Failure to properly disclose records and documents responsive to CAL’s CPRA requests;
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d. Failure to disclose records and documents responsive to CAL’s CPRA requests that are
not properly subject to an exemption under the California Public Records Act;

e. Failure to disclose records that are in its possession and/or constructive possession; and /
or

f. Failure to “promptly” disclose responsive public records as required by the CPRA.

51. There is an actual controversy with respect to these violations because on information
and belief, Respondents dispute the factual basis for the violation and/or whether the actions
described violate the CPRA.

52. Declaratory relief is necessary to resolve these controversies and determine whether
Respondents have violated the CPRA as described above.

53. The CPRA specifically authorizes declaratory relief.

THIRD CAUSE OF ACTION
(Injunctive Relief — Gov. Code §§ 7923.000 — 7923.005)
Against all Respondents

54. Petitioner incorporates by reference all prior allegations and all prior paragraphs.

55. The CPRA specifically authorizes injunctive relief as a remedy for CPRA violations.

56. Respondents have failed to respond with any documents responsive to the request for
records related to how Respondent determined the costs it can or will charge for providing
photocopies of responsive documents/information.

57. Respondents have failed to properly search for documents and/or have not disclosed all
responsive records to Petitioner.

58. The CPRA requires disclosure of public records regardless of whether the records are in

the responding agency’s actual possession. Records in the possession of an agency’s employees
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or elected officials are public records even if the records are not under the agency’s immediate
control.

59. On information and belief, charging improper and/or excessive fees frustrates the purpose
of the CPRA and serves to discourage members of the public from requesting public records and
participating in activities related to their constitutional right of public oversight.

60. Petitioner seeks injunctive relief to:

g. Compel Respondents to disclose all public records responsive to CAL’s three CPRA

requests that are in Respondents possession; and

h. Compel Respondents to disclose all responsive records not properly subject to an

exemption or privilege.

i.  Prohibit Respondent from charging improper and/or excessive fees before disclosing

public records;

61. There is no monetary compensation that could adequately compensate Petitioner or any
other affected party for the infringement of this right.

62. Injunctive relief is necessary to prevent ongoing and future infringement of the public’s
right to receive public records from Respondents in a timely fashion, and, on information and
belief, as a consequence of Respondents’ demand for excessive duplication fees. Petitioner
requests injunctive relief to ensure Respondents’ compliance with the CPRA.

PRAYER FOR RELIEF
Wherefore, Petitioner prays that this court:

As to the First Cause of Action:
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63. Issue Peremptory and/or Alternative Writ of Mandate ordering Respondents to promptly
conduct a proper search for responsive records and to disclose to Petitioner all improperly
withheld records.

64. That for any documents Respondent BUSD determines to withhold from Petitioner
(either partially via redactions or in its entirety) to prepare and submit to Petitioner a privilege
log containing the following information: the author of the document(s), the recipient(s) of the
document(s), the “cc” recipient(s) of the document, if any author and/or recipient of a document
is an attorney, the California State Bar number for that attorney, the date of the document(s), the
type of document (memorandum, letter, electronic mail, etc.), a brief description of the
document’s title and subject matter and the exemption / privilege claimed; and

65. Issue a Peremptory and/or Alternative Writ of Mandate to order Respondents to ensure
that its Trustees and employees search their personal email accounts and electronic devices for
records responsive to Petitioner’s request;

As to the Second Cause of Action:

66. Enter a declaratory judgment that Respondents violated the CPRA by:

a) Failing to search for and disclose responsive public records-that that Respondent
and its employees and officials possess in Respondent’s physical and electronic
files;

b) Failing to search for and disclose responsive public records that that Respondent’s
employees and officials possess in their personal files, email accounts, and
electronic devices;

c) Failure to make a proper written determination as to whether Respondent

possesses disclosable public records;
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d) Failing to promptly disclose all the records that are responsive to Petitioner’s
CPRA requests; and

e) Failure to disclose records that are not properly subject to an exemption /
privilege under the California Public Records Act.

and order Respondent to comply with its duties to Petitioner under the CPRA.

As to the Third Cause of Action:

67. Issue an order compelling Respondents to search their private email accounts, computers,
and other electronic devices for public records that are responsive to Petitioner’s request and
disclose same to Petitioner;

68. Issue an order compelling Respondent to search for and disclose to Petitioner all
responsive records not subject to any proper claim of exemption or privilege; and

69. Issue a permanent injunction prohibiting Respondent from charging improper fees for
photocopying, compilation, extraction, or programming prior to disclosing records that are
responsive to a CPRA request;

As to all Causes of Action:

70. Award Petitioner’s attorneys’ fees and costs reasonably incurred in this action; and

71. For such other and further relief as the Court deems proper.

Respectfully submitted,

Dated: July 29, 2024 LAW OFFICE OF CRAIG P. ALEXANDER

By: Craig P. Alexander

Craig P. Alexander,
Attorneys for Petitioner and Plaintiff
Center for American Liberty, Inc.
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VERIFICATION
I, Mark Trammell, declare that I am Executive Director of Center for American Liberty, the
Petitioner in the above-entitled action. I have read the foregoing VERIFIED PETITION FOR WRIT OF
MANDATE; COMPLAINT FOR DECLARATORY AND INJUNCTIVE RELIEf and know the contents
thereof to be true of my own knowledge, except as to those statements made upon information
and belief, and as to those I believe them to be true.
I declare under penalty of perjury under the laws of the State of California that the foregoing is
true and correct.

Executed on July 29, 2024 in Vero Beach, FL.

Mot

Mark Trammell
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TABLE OF EXHIBITS

Exhibit Description Reference

A CAL’s May 23, 2023 CPRA Request 93

B Respondent’s May 30, 2024 Initial Response to CAL’s CPRA 15
Requests and CAL’s June 6, 2024 response thereto

C Respondent’s June 20, 2024 e-mail and partial disclosure of 916
responsive records to Petitioner regarding CAL’s CPRA
Requests

D CAL’s June 20, 2024 inquiry and Respondent’s June 20, 18
2024 response in re CAL’s CPRA Requests

E CAL’s June 20, 2024 further inquiry into Respondent’s June 19

20, 2024 response to CAL’s CPRA Requests
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Law Offices of Craig P. Alexander
24681 La Plaza, Suite 250
Dana Point, C4 92629
Office: 949-481-6400 Facsimile: 949-242-2545
E-mail: craig@craigalexanderlaw.com

VIA ELECTRONIC (JOHNPARAMO@BURBANKUSD.ORG) AND U.S. MAIL

May 23, 2024

Dr. John Paramo

Superintendent

Burbank Unified School District

1900 W. Olive Ave.

Burbank, CA 91506

RE: California Public Records Act Requests

Dear Superintendent Paramo,

This letter is being sent on behalf of the Center for American Liberty. I ask that you
direct this letter to the responsible personnel to respond to my client’s CPRA requests.

PUBLIC RECORDS ACT REQUEST I:

Pursuant to the California Public Records Act, Govt. Code §§ 7920.000 — 7930.215,
Center for American Liberty (“Requestor”) respectfully requests to inspect all public
records in the possession or control of the District (“District”) for the following:

1. Irequest to have sent to my office the policy(s) and procedures adopted by the
District for compliance with the District’s obligations to maintain Pupil Records
and disclose same to parents / guardians as defined under Education Code
sections 49061 & 49069.7 and under the Family Educational Right and Privacy
Act (FERPA), 20 U.S.C. section 1232g and 34 CFR Part 99. In addition, I
request that the District disclose to my client any policy(s) and procedures
regarding or describing or handling “informal notes related to an identifiable
pupil complied by a school officer or employee.” Education code section 49061
(b). This specifically includes any document or documents that define what the
District considers to be or defines “informal notes” as described in Education
code section 49061 (b) and set forth the basis for releasing to or withholding
from a parent or guardian any such “informal notes” about a student (also known
as granting or denying “access” as defined by Education Code section 49061

(€)).


mailto:craig@craigalexanderlaw.com

Also, my client requests to review / receive any policy(s) and procedures
adopted by the District for compliance with Assembly Bill 1266, the School
Success and Opportunity Act of 2013.

My client requests to review / receive any policy(s) and procedures adopted by
the District for compliance with Assembly Bill 329, the California Healthy
Youth Act of 2016.

Any policy and procedures whether or not adopted by the District for creation of
and implementation of Gender Support Plan(s) or any similar plans (such as
Gender Transition Plan or Individual Transition Plan) for students transitioning
genders or having gender questioning including but not limited to the use of
pronouns for the affected student(s). Attached is a sample from another school
district for the type of form some District’s utilize for this purpose. Even if your
District does not utilize such a form, we still request the District’s
communications and instructions, etc. on implementing the purposes of gender
transition by the District. Please also forward a copy of the minutes of the Board
of Trustees adopting the use of (or non-approval) of such a transition form. If no
such minutes on this topic exists I request the District to advise that no records
exist on this specific topic / vote.

For communications (electronic and in paper format) by and between employees
and / or trustees of the District internally and/or with any third parties regarding
the implementation of matters stated in requests numbers 1 through 4 above. For
these items above, I recommend to the District that it begin its search for these
communications by starting with the person(s) or Department(s) that were tasked
with answering questions from District staff and/or third parties about the
implementation of these policies and procedures. For example, the person(s)
answering questions of District staff about filling out, safe keeping, responses
for request to see records by parents / guardians regarding any Gender Support
Plan (such as making changes or not to the student’s permanent pupil records,
etc.). Or questions regarding what is included in “Pupil records” a parent or
guardian may see under Education Code sections 49061& 49069.7 and if that
includes a filled-out Gender Support Plan (if any) or not. Another example
would be about the implementation of new curriculum or instructional materials
pursuant to any of the statutes listed above. It is hoped that this suggestion will
assist the District in focusing its search efforts a distinct set of records rather
than just a District wide search.

I request to have sent to my office the policy(s) and procedures adopted by the
District for compliance with Education Code section 49063 (“Notification of
parents of their rights”) and section 48980 (“Notice at beginning of term of
rights and responsibilities; required content™). In addition, my client requests the
District provide a writing exhibiting (i.e., a sample of) the District’s compliance
with section 49063 (b) that annually the District is to notify the parent (or
guardian) of a pupil of the “categories of information that the school district
plans to release and of the recipients.” In addition, my client requests the District

2



10.

11.

provide a writing exhibiting (a sample of) the District’s compliance with section
48980 for the time frames listed therein (quarterly, at the beginning of the
semester, annually, etc.).

I request the District send my office all documents, handouts, PowerPoint / media
presentations, videos, etc. used by any guest speakers for any topics related to the
curriculum / teaching about the matters covered in items 1 through 6 above. This
would include any materials about any such guest speaker including, for example,
his/her Curriculum Vite, Resume, Biography, etc. and any invoice for services for
that guest speaker’s presentation. Also, any communications between any
employee and any guest speaker, between employees about any such guest
speaker and between any District employees and/or any third parties about any
such guest speaker. If any writing / responsive records includes the name of any
student, I ask that the District redact that student’s name and forward to me the
document in redacted form. This request also includes any responsive records
kept in electronic form.

For any contracts, memorandums of understanding, purchase orders, invoices
and evidences of payment, such as warrants, checks, ACH transactions, wire
transfers, etc., if any, between the District and the following organizations /
entities / persons: the ACLU, Planned Parenthood (including any of its local
affiliates), the Trevor Project, Health Connect, Gender Spectrum, Stefani
McCoy, The Peace Project, the Human Rights Campaign, Children’s Hospital
Los Angeles and GLSEN.

For any communications by and between the District and any of the
organizations listed in request number 8 above.

Any correspondence, presentations, PowerPoint presentations and/or videos,
including electronic communication and in paper format, regarding any
curriculum and/or supplemental curriculum and/or instructional materials and/or
teacher training materials in any way regarding the District’s programs /
curriculum and the supplemental curriculum itself regarding Social Emotional
Learning, Ethnic Studies, Critical Race Theory, Equity, Intersectionality,
Transgenderism, Sanford Harmony, diversity, inclusion, racism, structural racism,
microaggressions, social justice and/or white supremacism.

Any invoices, purchase orders, checks, warrants or any other form of payment by
District to any persons or organizations for curriculum, teacher training, public
relations, parent interactions, etc. regarding the topics described above. For this
item number 11, I wish to make clear that we request a copy of any contracts,
P.O.s, MOU, etc. for any vendor the District has purchased curriculum materials,
teacher training materials, ancillary materials (such as a video or PowerPoint to
use with the curriculum materials in the classroom and/or teacher training). This
is most important for any instance where the District makes any claims of
exemption / privilege to deny CAL access to any responsive documents.



The timeframe for requests 1 through 11 above is from January 1, 2019 to the
present date.

12. Any communications regarding my client Center for American Liberty, Inc. from
January 1, 2019 to the present date.

For all categories 1 through 12 above, if any documents contain the names, home
addresses, personal telephone numbers of specific students, we ask that you redact those
names from the document(s) and forward the redacted document(s) to us. However, we
expect the District will NOT redact the names of District staff or third parties (non-
students) who may appear in responsive documents as that is not allowed under the PRA
statute and case law. Iloh v. Regents of Univ. of California,(2023) 87 Cal. App. 5th 513,
527-28, reh'g denied (Feb. 6, 2023), review denied (Apr. 12, 2023) and Commission on
Peace Officer Standards & Training v. Superior Court (2007) 42 Cal. 4™ 278, 288. 1
note that my client’s requests do NOT include any employee personnel files.

These requests are for all writings and communications (including but not limited to,
letters, electronic communications, e-mails, text messages, notes, memorandums,
messages) whether or not those communications are stored in the District’s files and/or
servers or on personal devices / accounts such as private electronic mail accounts or
cellular telephones or cellular telephones issued by the District to any District personnel.
City of San Jose v. Superior Court (Smith) (2017) 2 Cal. 5™ 608.

We note that “A state or local agency may not allow another party to control the
disclosure of information that is otherwise subject to disclosure pursuant to this division.”
Government Code section 7921.005. Register Division of Freedom Newspapers v.
County of Orange (1984) 158 Cal. App. 3d 893, 903 (settlement related documents,
including settlement agreements, are subject to disclosure under the PRA. Assurances of
confidentiality are not sufficient to transform a public record into a private one).

Also, contracts for goods or services entered into by an agency (here a school district)
and a third party must be disclosed under the Public Records Act. Government Code
section 7928.801.

PUBLIC RECORDS ACT REQUEST II:

FOR DOCUMENTS RELATED TO THE DISTRICT’S FINDINGS OF ITS
ALLOWED “DIRECT” COSTS PER GOVERNMENT
CODE SECTION 7922.530 (A)

Since the Public Records Request Act allows the District to only charge its “direct” costs
for photocopying, please disclose documents that evidence how (including backup costs
information or studies not just the District’s formal policy on photocopy charges) the
District arrives at its “direct” cost per page for photocopying charges. Please consider
this request to be a separate Public Records Act Request.

REQUEST FOR INFORMATION IN ELECTRONIC FORMAT PURSUANT TO
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GOVERNMENT CODE SECTION 7922.570 (A) & (B)

My client is seeking these records in all electronic formats your office keeps them in.
Under the Public Records Act, the District’s office is required to deliver the information
in whatever electronic format it is in no matter whether it is Excel, Word,
WordPerfect or some other program or programs. Government Code section
7922.570 (a) & (b). My client’s request extends to receipt of this information in the
electronic format your office maintains these records in. Delivery of this information
to me by electronic mail (craig@craigalexanderlaw.com) or via a thumb drive or via a
disk is fine. I can supply the District with a thumb drive if needed. Please advise what
electronic format these records are kept in.

In addition, if there are documents that satisfy this request that are in both electronic and
paper formats, my client offers to receive the electronic version of those records and
forgo inspection and potential photocopying of those paper copies. It is hoped that this
will save the District and my client’s time, trouble and expense.

If you anticipate that data compilation, extraction, or programming will be required to
satisfy a request (per Section 7922.575 (b) (2)), please provide a written estimate and
justification for same.

In addition, on May 28, 2020 the California Supreme Court ruled that an agency may not
charge a requestor of responsive documents for the act of searching for those documents
or for review and redaction of any portion of a responsive document where the agency is
claiming it is subject to an exemption or privilege. National Lawyers Guild v. City of
Hayward, et al (2020) 9 Cal. 5™ 488.

REQUEST FOR INSPECTION OF DOCUMENTS

For any records not delivered electronically, my client elects to inspect these non-
electronic records. Once my client’s agent and/or I have had an opportunity to inspect
these records, we will designate which documents we will wish to obtain copies from
your office and its agents, employees, consultants, etc. I also note that under Government
Code section 7922.530 (b) my client’s agent has the right to use their own equipment
(usually a cell phone) to take photos of the responsive documents being inspected.

The California Public Records Act requires the District’s office to “reveal the general
nature of the documents withheld,” and to “set forth the names and titles or positions of
each person responsible for the denial.” Cal. Govt. Code Section 7922.540. I emphasize
my client’s request for a specific response and all applicable exemptions to the request.
A blanket list of exemptions that may or may not apply to the request coupled with a
failure to indicate the existence of documents responsive to the request denies us the
ability to evaluate whether the District has justifiably withheld responsive documents.
Denying my client her opportunity frustrates the Legislature’s primary purpose in
enacting the California Public Records Act, which is to “maximize public access to
agency records.”



There is no question that your office is a public entity subject to the Public Records Act
pursuant to Government Code section 7920.525 and it must comply with the Request as
set forth under the Act.

Terms utilized that are defined by the California Public Records Act should be given their
full meaning. Thus, for example, a request for any “writing” includes a request for “any
handwriting, typewriting, printing, Photostatting, photographing, photocopying,
transmitting by electronic mail or facsimile, and every other means of recording upon any
tangible thing any form of communication or representation, including letters, words,
pictures, sounds, or symbols, or combinations thereof, and any record thereby created,
regardless of the manner in which the record has been stored. Cal. Govt Code section
7920.545. In keeping with the provisions of the California Public Records Act, “writing”
includes any preliminary drafts, notes or interagency or intra-agency memoranda’ unless
such draft items are “not retained...in the ordinary course of business” and “the public
interest in withholding clearly outweighs the public interest in disclosure.”

Additionally, certain common terms should be given broad interpretation. For example,
“relating to” means, in addition to the usual and customary meaning, depict or depicting
discuss or discussing, refer to or referring, reflect or reflecting, support or supporting,

refute or refuting, address or addressing, evidence or evidencing, or record or recording.

For the purposes of this letter, a reference to an entity or body, such as the District’s
office includes all representatives of the entity or body.

REQUEST FOR ASSISTANCE, IF NEEDED, PURSUANT
TO GOVERNMENT CODE SECTION 7922.600

While my client believes its request is fully understandable, concise and specific for the
District to search for, review and disclose responsive documents, if the District has any
confusion over my client’s requests, under Government Code section 7922.600 the
District has a duty to communicate with us about the requests. Towards that end, I am
available to discuss this matter with you by phone or e-mail (phone preferred). Thank
you.

THE DISTRICT’S RESPONSE TO
OUR REQUESTS ARE DUE WITHIN TEN DAYS

In accordance with Section 7922.535, please contact me within ten (10) days of your
receipt of this request and notify me whether this request seeks copies of dis-closable
public records in the District’s possession, and, if not, the reasons for such determination.
We will wish to make an appointment with you to review the dis-closable records at your
office.



Thank you in advance for your courtesy and cooperation in this matter.
Very truly yours,
Craig P. Alexander

Craig P. Alexander



EXHIBIT “B”



From: Craig Alexander

To: Cindy Quiterio
Subject: RE: Public Records Act Request
Date: Thursday, June 6, 2024 12:18:00 PM

Dear Ms. Quiterio,

My apology for the delay in responding to your e-mail. I will calendar forward
to June 215 to hear back from the District.

Craig P. Alexander

Law Offices of Craig P. Alexander
24681 La Plaza, Suite 250

Dana Point, CA 92629
949-481-6400 Office

From: Cindy Quiterio <CindyQuiterio@burbankusd.org>
Sent: Thursday, May 30, 2024 5:28 PM

To: Craig Alexander <craig@craigalexanderlaw.com>
Subject: Public Records Act Request

Hello,

Please note that your PRAR has been received. | am emailing to request an extension to provide a
response due to shortage of staff/new staff. We don’t currently have enough support staff to be
able to gather the information quickly.

If possible, we would like to request an extension through the 21 of June.

Thank you in advance for your consideration,

Cindy Quiterio

Executive Assistant to the Board of Education and Superintendent
Burbank Unified School District

1900 W. Olive Avenue

Burbank, CA 91506

Office: (818) 729-4422
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EXHIBIT “C”



From: Julie Markussen

To: Craig Alexander

Subject: BUSD Documents

Date: Thursday, June 20, 2024 8:48:45 AM
Attachments: BUSD BP 5125.pdf

BUSD DEI.pdf

BUSD Gender Support Plan.pdf
BUSD Health Connected.pdf
BUSD ITP.pdf

Please find Burbank Unified School District requested documents attached.

Best,

Julie Markussen

Director of Student Services
Burbank Unified School District
1900 W. Olive Ave.

Burbank, CA 91506

(818) 729-4456


mailto:JulieMarkussen@burbankusd.org
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Board Policy Manual
Burbank Unified School District

Policy 5125: Student Records Status: ADOPTED

- Original Adopted Date: 06/27/2018 | Last Reviewed Date: 06/27/2018

The Board of Education recognizes the importance of keeping accurate, comprehensive student records as required
by law, The Superintendent or designee shall establish administrative regulations governing the identification,
collection, retention, and security of student records. These regulations shall ensure the rights of authorized persons
to have timely access to student records while maintaining the confidentiality of student records consistent with
state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee shali be
designated as custodian of records for students enrolled at that school. The custodian of records shall be responsible
for implementing Board policy and administrative regulation regarding student records. (5 CCR 431)

All appropriate personnel shall receive training regarding district policles and procedures for gathering and handling
sensitive student information.

The district shall not collect or solicit social security numbers or the last four digits of social security numbers of
students or their parents/guardians, unless otherwise required to do so by state or federal law. (Education Code
49074.7)

No information or documents regarding the citizenship or immigration status of students or their family members
shall be collected, except as required by state or federal law or as required to administer a state or federally
supported educational program. The Superintendent or designee shall not disclose student records to a person,
agency, or arganization for immigration enforcement purposes without parental consent, a court order, or a judicial
subpoena, If a district employee receives such a request, he/she shall immediately report the request to the
Superintendent. The Superintendent shall report the request to the Board in a timely manner that ensures the
confidentiality and privacy of any potentially identifying information. (Education Code 234.7)

The Superintendent or designee shall not compile a list, registry, or database based on students' national origin,
ethnicity, or religious belief, practice, or affiliation, nor shalt he/she disclose student information to federal
government authaorities for the purpose of compiling such a list, registry, or database for purposes of immigration
enforcement. Such information may only be compiled or exchanged with other local, state, or federal agencies if the
information is aggregated and is not personally identifiable, {Government Code 8310.3)

Student Records from Social Media

The Superintendent or designee may gather and maintain information directly pertaining to school safety or student
safety from the social media of any district student. (Education Code 49073.6)

Contract for Digital Storage, Management, and Retrieval of Student Records

The Superintendent or designee may enter into a contract with a third party for the digital storage, management, and
retrieval of student records and/or to authorize a third party provider of digital software to access, store, and use
student records, provided that the contract meets the requirements of Education Code 49073.1 and other applicable
state and federal laws.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis ar authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 16020-16027 Destruétion of records of schoof districts

5 CCR 430-438 4 Individual student records

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world
Bus. and Prof. Code 22584-22585 Student Online Personal Information Protection Act
Bus. and Prof. Code 22586-22587 Early I earning Personal Information Pratection Act

Code of Civil Procedure 1985.3 Subpoena duces tecum





State References

Ed. Code 17604

Ed. Code 234.7

Ed. Code 48201

Ed. Code 48853.5

Ed. Code 48902

Ed. Code 48904-48904.3
Ed. Code 48718

Ed, Code 48980

Ed. Code 48985

Ed. Code 42060-49079
Ed. Code 49091.14

Ed. Code 51745

Ed. Code 5604%.5

Ed. Code 56050

Ed, Code 556055

Ed. Code 69432.9

Fam. Code 3025

Farn. Code 6552

Gov. Code 7920.000-7930.215
H&S Code 120440
Pen. Code 245

W& Code 16010

W&l Code 681

W&l Code 701

Federal References
16 CFR Part 312
20 USC 1232g
20 USC 1232h

26 USC 152
| 34 CFR 300.501
34 CFR 99.1-99.67
42 USC 11434a

Management Resources References -

CA Office of the Attorney General Publication
CSBA Publication

Federal Register

Description

Delegation of powers to agents

Transfer student’s record for acts that resulted in suspension.or expulslon
Rules governing expulsion procedures

Noiices to parents in language other than English
Student records

Parental review of curriculum

Independent study

Rights of students with disabilities

Surrogate parents

Eoster parents

cal G . notificati : .

Assault with deadly weapon

Health and education records of a minor
Truancy petitions

Juvenile court law

Description

Children's Online Privacy Protection Rule

Family Educational Rights and Privacy Act (FERPA} of 1974

Privacy rights

Definition of dependent child

Opportunity to examine records for parents of student with disability
Family Educational Rights and Privacy

McKinney-Vento Homeless Assistance Act; definitions

Description

Promaoting a Safe and Secure Learning Environment for All: Guidance and
Madel Policies to Assist California's K-12 Schaols in Responding to
lmmigration Issues, April 2018

Legal Guidance on Providing All Children Equal Access to Education,
Regardless of Immigration Status, February 2017

Final Rule and Analysis of Comments and Changes, Family Educational
Rights and Privacy, December 9, 2008, Vol. 73, No. 237, pages 74806-
74855





Management Resources References

National School Boards Association Publication

U.S. Department of Education Publication -

U.S. Department of Education Publication

U.S. Department of Education Publication

Website
Website
Website
Website
Website

Cross References
0440

0440

1100

1100-E PDF(1)
1113

1113

1123-E PDF{1)
1114

1114

1312.3

1312.3
1312.3-E PDF{1)
1312.3-E PDF{2)
1340

1340

1400

3260

3260

3290

3290

3312

3515

3515

3553

3553

3555

3555-E PDF(1)

Description

Data in the Cloud: A Legal and Policy Guide for School Boards on Student
Data Privacy In the Cloud Computing Era, April 2014

Balancing Student Privacy and School Safety: A Guide to the Family
Educational Rights and Privacy Act for Elementary and Secondary Schoaols,
Oct 2007

Joint Guidance on the Application of FERPA and HIPAA to Student Health
Records, November 2008

IDEA and FERPA Confidentiality Provisions, 2014

CS8A Distri Yo Offi £ Ed ion | L Servi
US. [ Fr on, Eamily Policy C i OFfi
California D f Ed .

CS5BA

Description

District Technology Plan
District Technology Plan

c ication With The Publi
c ication. With. The Publi
District And School Websites
District And § | Websi
District And S | Websit

Access To District Records
Relations Between Other Governmental Agencies And The Schools
Eees And Charges
Eees And Charges

Gifts, Grants And Bequests
Gifts, Grants And Bequests
Contracts

Campus Security

Caropus Security

Free And Reduced Price Meals
Er i
Nutrition Pragram Compliance





Cross References
3580
3580
4040
4040
4040-E PDF{1)
4113.5
4117.7
4119.23
4158
4158
4213.5
4219.21
4219.21-E PDF(1)
4219.23
4258
4258
4313.5
4317.7
4319.21
4319.21-E PDF{1)
4319.23
4358
4358
5000
5020
5020
5021
5022
5022
5111
5111
5111.1
51111
5i11.2
51121
51121
5112.2
51134
51131
5113.12

Description

DRistrict Records

District Records
Employee Use Of Technaology.,
Employee Use Of Technology.
Employee Use Of Technology
Working Remotely
Employment Status Reports
Employee Security '
Emplovee Security

Working Remotely

Professional Standards

U horized Release Of Confidential/Privil | Inf .
Employee Security

Concepts And Roles

Parent Rights And Respaensibiliti

Parent Rights And Responsibilities
Noncustodial Parents

Student And Family Privacy Rights
Student And Eamily Pri Ri

Admission

District Resid
Nonresident Forelon S

Exempfions From Attendance
Exemptions From Attendance
Exclusions From Attendance
Chronig Absence And Truancy

District School Attendance Review Board





Cross References
5113,12
5113.2
5113.2
5119
5119
5121
5121
5123
5123
51251
5125.1
5125.1-E PDF(1)
5125.2
5125.3
5126
5126
51311
51311
5131.2
5131.2
5131.61
5131.7
5131.7
5141.21
5141.21
5141,22
5141,22
5141.23
5141.23
5141.24
5141.24
5141.26
5141.27
5141.27
5141.3
5141.3
5141.31
5141.31
5141.32
5141.33

Description

Work Permits.

Worle Permits

Students Expelled From Qther Districts
Students Expelled From Other Districts

Drug Testing

Weapons And Dangerous Instruments
Weapons And Dangerous instruments
Administering Medication And Monitoring Health Conditions
Infectious Diseases

Infectious Diseases

Astima Management

Asthma Management
Specialized Health Care Services
Specialized Health Care Services
Tuberculosis Testing

Enod Allergies/Special Dietary Needs
Health Examinations

Health Examinations

Ipmunizations

Imnmunizations

Health Screening For Schaol Entry
Head Lice





Cross References
5141,33
5141.52
5141.52
5141.6
5141.6
51421
51421
5144
5144
51441
5144.1
51442
5145.12
5145.12
5145.13
5145.13
51453
5145.3
5145.6
5145.6-E PDF(1)
5145.7
5145.7
5148
5148
5148.3
51483
61427
6142.7
6143
6143
6145.2
6145.2
6146.11
6146.11
6146.2
6146.2
6146.2-E PDF(1)
6158
6158
6159

Description

lead Li

Suicide P .

Sulcide P X

S | Health Servi

5 | Health Servi

\dentification And E ing Of Missing Chil
Identification And R ing.Of Missing Child
Discioli

Discipi

5 ion And Exoulsion/Due B

5 ion And Expulsion/Due P

5 ion And Expulsion/Due S With Disabilities)

Search And Seizure
Search And Seizure
Response To Immigration Enforcement
Response To Immigration Enforcement

Athletic Competition

Certificate Of Proficdiency/High School Equlvalency
Certificate Qf Proficiency/High School Equivalency
Certificate Of Proficiency/High Schoaol Equlvalency
Independent Study

Independent Study

Individualized Education Program





Cross References
6159
615%.1
61591
6159.2
6159.2
6159.3
6159.3
6162.5
6162.51
6162.51
6162.8
6162.8
6163.4
6163.4-E PDF(1)
6164.2
6164.5
6164.5
6164.6
6164.6
6172.1
6172.1
6173
6173
6173-E PDF(1)
6173.1
61731
6173.2
6173.2
6173.3
6175
6175
6178.1
6178.1
2011
9321

Description

Procedural Safeguards And Complaints For Special Education
Nonpublic, Nonsectarian School And Agency Services For Special Educatian
Appointment Qf Surrogate Parent For Special Education Students
Appointment Of Surrogate Parent For Special Education Students
Student Agsessment

State Academic Achievement Tests

State Academic Achievemsnt Tests

Research

Research

Student Use Of Technology

Student Use Of Technology

Student Success Teams

Student Success Teams

Concurrent Enrallment In College Classes
Concurrent Fnrollment In College Classes
Education For Homeless Children
Education For Homeless Childeen
Education For Homeless Children

Education For Foster Youth

Edugation Eor Eoster Youth

Education Of Children Of Military Farmilies

Education For Juvenile Court Schoot Students

Migrant Education Program






Burbank Unified School District
Instructional Services

REPORT TO THE BOARD
TO: Members of the Board of Education
FROM : Sharon Cuseo, Director, Assistant Superintendent, Instructional Services
PREPARED BY: Sharon Cuseo, Director, Assistant Superintendent, Instructional Services

SUBMITTED BY" Terri Ramirez-Adams, Administrative Secretary 11
DATE: October 7, 2021

SUBJECT: Approval of Agreement for the Diversity, Equity and Inclusion
Coordinator/ Consultant

Background:
On October 15, 2020 the Burbank Board of Education approved the District Anti-Racist Statement. It was

a significant event and demonstrated the Board’s commitment to the Diversity, Bquity and [nclusion
(DEI} work of the District. As part of the recently approved Local Controf and Accountability Plan
(LCAP), the District has set aside supplemental funds to support a Diversity, Equity and Inclusion
Cootdinator,

Distriet-Wide Goals for 2021-2022:

2.1 Develop a plan with the Employee Resource Group (ERG) to recruit, hire, and retain highly qualified,
talented, and diverse employees.

3.2 Implement professional development focused on Diversity, Equity, and Inclusion.

Discussion and Issues;
The Coordinator will work with all stakeholders to further the DEI work, including developing a master
plan, coordinating the efforts of the multiple district groups, and supporting the work in addressing the
District hiring practices.

Fiscal Impact:
The total cost of the consultant is $80,000 to be funded out of the LCAP Supplemental Grant.

Recommendation;

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of Education
approve the Agreement for the Diversity, Equity and Inclusion Coordinator/Consultant not to excead
$80,000.00 (01.0-01500.0-00000-21400-5810-7422040) effective October 8, 2021 through June 30, 2022,
as presented.





Submission Procedure:

Interested parties must a letter of interest (including desired FTE), resume, at least three (3) current letters
of recommendation, and a draft services proposal. The resume should include references with contact
information, Please mail materials to:

Dr. Sarah Niemann, Ed.D,

Assistant Superintendent Human Resources

Burbank Unified School District

1900 W, Olive Ave,

Burbank CA 91506

POSITION RESPONSIBILITIES INCLUDE (but are not limited to):

® Develops and oversees a comprehensive plan for diversity, equity, and inclusion for all administrators,
teachers, classified staff, sfudents, and families/parents/guardians under the direction of the
Superintendent

e Works collaboratively with the California Teachers Association (CTA) to supportt the ongoing work of
the Employee Resource Group (ERG) that is focused on diversity, equity, and inclusion (DEI).

e Facilitates the District’s DEI Committes and Subcommittees (engagement, instruction, and policy).

e Conducts related surveys, needs assessments, and measurable data collection with the District to inform
the DEL strategic plan, including program development, professional training, and educational
offerings.

e Develops, implements, and oversees professional development training for staff on cultural
competency, implicit bias, gender difference, disability, sexual harassment, inclusion and diversity, and
other topics designed to increase awareness and suppott of diversity, equity, and inclusion values.

& Oversees program development, which addresses needs and identifies training initiatives and
experiences for students on cultural competency, implicit bias, gender ditference, disability, sexual
harassment, inclusion and diversity, and other topics designed to increase awareness and support of
equity and inclusion values aimed to support the quality of campus life at each school site,

e Coordinates with District Administration to design and deliver family programs on topics related to
diversity, equity, and inclusion.

e Serves as a District resource to the TK-12 site principals in their continuation/development of DEI
committee’s and strategies, and provides professional development to build the capacity of principals
to lead the site work,

e Collaborate with department and site administrators to promote a culture of diversity, equity, and
inclusion as a strategic opportunity to lead the District’s efforts to foster equitable opportunities and
inclusion for all students, families, and employees

® Promotes and communicates the DEI work being done through ongoing district-wide community
communications, marketing, and messaging. Including but not limited to updating the DEI website,
developing newsletters, and maintaining social media posts. Being in contact with group organizations
like the Coalition for Human Immigraiion Rights - LA and Immigrants Rising can help improve the
website and help better understand the needs of undocumenied students/families in our schools and
city.

® Provides networking and outreach opportunities on diversity, equity, and inclusion to parents, students,
and employees.

® In consultation with the Superintendent, coordinafes and systematizes where the ongoing
responsibilities related to diversity, equity, and inclusion within the District will be housed/assigned
once the independent setvices contract expires,

¢ Has some influence over curriculum and instructional practices including best practices, trauma-
informed teaching practices, student-centered teaching practices and culturally-responsive curriculum

®  Working with each school site, DEI parent group and student’s groups to gain an understanding of the
DEI work being done and share a comprehensive overview with school board and district stakeholders.

Notice of Non-Discrimination
The Biithanlt Unffied Scheol District Is ittadd ta aqual opp ity for all Indiy in Tan, District progeatns and activities shiall be free fram dissrimination based oi disabliity, gender, gonder idemtfiiy, gender expresston, geneiic information,
natlonality, race or athinicity, teliglon, sexttal ofistitalion, or association with 2 person or group with one or inore of these actual or porceived characteristics.






STEFANI D. McCoy

PROFESSIONAL SUMMARY
Self-driven individual with a passion for educating and increasing sustainable structural change that will increase
economic epportunities for marginalized and underserved communities.

SKILLS
s Proficiency in MS Office, Stata & Adobe ¢ LGBTQ + and gender advocacy
o In-depth knowledge of the intersections betweene CGrassroots dovelopment & community engagement
business, politics and global sustainability » Corriculum development
» Leonomic development (rural and country level)s Policy development and implementation
¢ Strong facilitation and organizational » Field resoarch studies and experience working with marginalized
management skills and low-income communities

» Professional writing & public speaking abilities s Advocacy and Campaign expetience

EpucaTion
New York University New York, NY
Master of Science in Global Affuirs with a speciclization in International September 2017 — May 2019
Development and Humanitarian Assistance

e Recipiont of the Paul 1. Coverdell Fellowship
» Recetved a Thesis with Distinction Award Tor thesis liled “The 2019 Colombia Positive Peace Index”,

DeVry University Pomona, CA
Bachelor of Science in Business Administration and Sales and Marketing January 2008 — Qctober 2010

e Recipient of the Dean’s list award
o Received Latin honors cum lande upon graduation,

. WORK HISTORY

The Peace Project, INC. New Yok, NY & Los Angeles, CA
FExecutive Divector Novernber 2017 — Present
» Responsible for planning, organization, and direction of The Peace Project operations and peace education
PEOEIamS,
» Oversee program evaluation, administration, fundraising, communications, and systems and reports on the
organization’s results for the board of directors to achieve strategic goals.
* Develop and implement consisient inventory and cost accounling policies, procedures, and annual budget review.
* Develop and nurture relationships with public, charter, private sehools, and adminisirations, oxganizations,
investors, potential donors, fundraisers, local leaders, and instilutions through awareness and advocacy campaigns.
e Actively engage and encrgize The Peace Projeol’s volunteers, board members, evenl committees, alumni,
parimering organizations, and funders,
» [lire, lead, coach, develop, and review employees' performance and release all personnel, both paid staff and
volunleers,





» Worked with local Ministries and business organizations to help with coniracts and policy implementation. to
ensure educational policies were inclusive to rural populations.

* Orgatiized and mobilized over 100 Peace Corps volunteers and host country nationals to promote education,
individuality, gender equality, sexuality education, HIV/Aids Awareness, sex education, healthy living practices
and economic development.

» Traveled to different rural villages and teught financial literacy, basic computer skills and help coronunities take
advantage of technologies such as e-commerce and distant leaming,

General Motors/ On Star Los Angeles, CA

District Sales Manager (Southern California Tervitory) November 2014 — April 2015

¢ Managed over 200 dealerships throughout Southern California.

* Initiated dealer inferactions, meetings, training, promotions and sales contest throughout assigned testitory.

« Initiated and conducted training calls with dealership personnel on the portfolio of products, services and the
proper delivery process.

¢ Enterprise Rent a Car Los Angeles, CA

Business Rental Manager Febrnary 2011 — December 2013

» Supervised and mentored over 25 employees, overseen the office workforee, rental fleet, and finances.

* Responsible for ereating and delivering multiple training programs to improve employee performances and
productivity and created a monthly matketing plan for the entire office.

¢ Controlled branches income and expenses while keeping bad debt numbers to a minirmm,

LEADERSHIP
Racial Justice Task Force — Co-Chair, New York University at the Center for Global Affairs
The International Relations Committes - President, New York University 2017 ~ 2019
Gender Awareness in Namibia - Chair, U.S. Peace Corps 2015 - 2017

Economic Development Resource Volunteer - Trainer, 1.8, Peaco Corps 2015 - 2017






BURBANIC UNIFIED SCHOOL DISTRICT
1900 W, Olive Avenue e Burbank, CA 91506-2460 » (818) 729-4400

AGREEMENT FOR CONSULTANT SERVICES
‘This Agrecmont, made and entered into this _8th  of Qcfober ,20 21 by and hetween the Buxbsalk Tinified

Schoot Disteled, herelnafter refovred to ag “Distriet”, and Stefanl MeCoy ... herelnafter referred
to as “Consultant.”

Payee's Name Stefani McCoy Daytime Phone Number—______
Email Address —

Mutiog; Addross NN

Sponsoting Administrator_Matt Hill

Board Approval Diate  October 7, 2021

Ascount Slting

The assignient [T} will or {_] wilk not regulre Consultant fo work with pupil(s) ansupervised in a program sponsored by the
District during the contract period. If it does, the Consultant will bo contacted by HR and provided the DOJ & ¥B1 form to camplete
ag required by AB346 and will be responsible for assosiated costs, Consuliant shall not begin servies unttl HR receives
clesrance,

Rethved Emyployee:  Please cheelc if you belong to_ calPERS eal STRS Reflrament Date
WITNESSETL;

WHEREAS, the District {s authorized pussuamt lo Bducation Code section 35160 und Govemment Code Seetion 53060 to contenct for the services
of eongnitants;

WHEREAS, the Consultant is esgecially trained, exporlonced and compatent to provide such services;

WHEREAS, In consideration of the mutunl protmises of the pavties, herclo, the Disirict hareby retalins the Consublant wpon the lerms and

condltions hereluafler set farih, and the Consultant herely ascepts suld refontion wul sgiees 1o peelonn the sorvices horeinafler mentloned, upon
said terms and conditions;

NOW THERPORE, the pmiles tnutually ageee us follows; par month

1. The Consulient agrees to perform the followlng services for the District, at a rate of § 10,000 perhowmlliperduy-EperscxsionEd for 1 total
not to excead § 80,000 BrAmountio inchide speaking fee, milenge ond auy addiilonn! fes.

2. The term ol the Agreciment shall be the period commencing on Oclober B, 2021 and torminating an June 3Q, 2022

3, Payment Terms; $10,000 patd monthly {prorated total $80,000 for 10/8/21-6/30/22)
4, Consultact will provide the following services:

Develop and overses comprehensive plan for diversity, equity and nstusion for administrators, teachars, classified

alaff, students and families/peranisfauardians. Full job description attached.

5. The Consultant shall provide an involoa/Anthorization for Payment of' the lime spent In providing Ihe services and preporing the profucts
sagudredd by this Agreoment, Consultant will be paid at the gonelugion of this conlract unless othorwise stated Inthe payment foims above.

6. Ttls expressly understood and agreed to by bath purtiss huecto thal the Consultant, while sngaged in carrying oul and camplying with any of
the termis and conditions of this confract, i on independent conlrastor and Is nof an officer, agent or sployee of tho aforesaid Distrisl,

7. Congultant agrees te defend, indenmity, save, and bold harmloss the Distiet, 1t governing body, the lndividnal members thereof, and ol
afficers, agonls and empluyeey of the District fram all lows, eost, and cxpense neising oul of auy Liabifity or elabm of liability for injury,
darage, ot lass sustalned or elaimed to have beon sustamed atfstng out of, ot vosnrring as a cosult of Consultoal’s performance oy Faflure t
perfoem services onder this Agreement. .

8 This sgrecment may be terminated at eny thne based upen the mooal sgresment of e partics iioreto. This agrecment may also be terminated
imtmedlately by the District showld Consultanl breach this agreement or fiail 1o perform e required sorvices In a sathefuctory manner,

9 Consulianl agrees Lo pay afl Foderal, Stato and Looal taxes, and fros that are owed as a resnlt of payments meade to Consultant pussuant to thls
agrogmenl, Consultant agrees 1o indenwtfy and bold harmless the District Gom any sod all costs, loss, or Hability whatsoever acising from or
caused by atty challenge to the payments imade to Consullant parsumet fo this agresment, Tveluding but not limited 1o any linbilitjes or
pontaltios nssessed or lovied by any and all local, state, or Federal tning suthoritiss ogainat the District,

10, Consultant ageces to ensure thal thoy do not exceed the sppleable sarnings Hmitatlon under CALPIRS or STRS and agrees to be solely
respongible for any actions taken by CALPERS or STRS as a yesult of exceeding the applieable carnings limitation.

Burbanl Unificd School Diztelet of Los Angeles County
R, the parties hereto have sot their hands on the day aud in the month and yoas Fvst above writien,

Iy WT'!NESS(’FHFQ i
Yl 5 lo/8/21 Stadarnd Moy ogporfrozs

BUSD Awhorized Signaire/Fitle Dafo Congitlianls” Stofanl M¢Coy Date

Instructlons; Consuliant Is to sign and return one copy 3¢ the sponsoring administrallve site, Agreement will be submitiedd for Board Approval,
Alftor Board approval, & Purchnse Req will be eroated. This Purchase Req will need tr inelude the Agreement for Consultant Services, W9, and
Bowrd Approved coversheet uploaded oo the Purchasc Req. Revised (o/19






BURBANK UNIFIED SCHOOL DISTRICT
Burbank, CA

OFFICE OF THE SUPERINTENDENT

October 8, 2021

CERTIFICATION OF BOARD OF EDUCATION ACTION

TO WHOM IT MAY CONCERN:
This is to certify that the Board of Education took the following action during Public Session at the
Regular Board Meeting held on October 7, 2021:

11, CONSENT AGENDA

It was moved by Steve Ferguson; and seconded by Armond Aghakhanian, that the Board of Education
approve items 15a through 15ay, as recommended. The motion carried unanimously with the following
roll-call vote: AYES — Frintner, Tabet, Ferguson, Aghakhanian, and Weisberg,

ot -

Matthew Hill, Superintendent and
Secretary to the Board of Education






Burbank Unified School District Board of Education
Regular Meeting - Thursday, October 07, 2021

14.b

14.¢

14.d

mea 145

4.2

Resolution 10 Filipino American History Month 10 7 21 (002).pdf

Adoption of Resolution || — Proglaiming October 10 through October 16, 2021 as Week of the
School A dministrator

Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education adopt Resolution 11 Proclaiming October 10 through October 16, 2021, as
Week of the School Administrator, as presented.

Resolution 11- Week of the Administrator, pdf

Adoption of Resolution 12 In the Matter of Determining Sufficiency of Pupil Textbooks and

Instructional Materials and Instructional Materials Funding Realignment Program (IMFRP)
Certitication of Provision of Standards-Aligned [nstructional Materials, 2021-2022

Peter Knapik, Ditector, Elementary Education, recommends that the Board of Education adopt
Resolution 12 In the Matter of Determining Sufficiency of Pupil Textbooks and Instructional
Materials and [nstructional Materials Funding Realignment Program (IMFRP) Certification of
Provision of Standards-Aligned Instructional Materials, 2021-2022, as presented.

Resolution_12_Sufficiency _of Pupil Textbooks 1 .pdf

Approval of Amended Certificated Supervisors and Managers Salary Schedule A

Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of
Education approve the revised Certificated Supervisors and Managers Salary Schedule A, as
presented,

Salary Schedule A Revision.pdf

Ratification of Substitute Employee Salary Compensation Increase
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of

Education ratify the substitute employee salary compensation increase, effective October 1,
2021 through June 30, 2022, as presented.

Certificated Substitute Salary Increase.pdf

Approval of Agreement for the Diversity, Equity and Inclusion Coordinator/ Consultant

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education approve the Agreement for the Diversity, Equity and Inclusion
Coordinator/Consultant not to exceed $80,000.00 (01.0-01500.0-00000-21400-5810-7422040)
effective October 8, 2021 through June 30, 2022, as presented.

Approval of Agreement for the Diversity Equity and Inclusion Coordinator 100721, pdf

Approval of Board Policy 5132: Dress and Grooming
Matt Hill, Superintendent, will facilitate the Board’s approval of the proposed revision of

selected Board Policies and Administrative Regulations from the California School Boards
Association (CSBA) — Governance and Management Using Technology (GAMUT), as
presented.

Policy Update_ BP 5132_100721.pdf

Page 5 of 17
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From: Terri Ramirez Adams

Sent: Monday, August 1, 2022 1:49 PM
To: Claudia Simancas

Subject: RE: Sighed Agreement for 22001581
Hi Claudia,

I'm s0 sorry, | didn’t realize | submitted the purchase req, the amendment to her agreement was pulled. It was never
submitted to the 7/21 meeting. Matt and Sharon spoke with her we didn’t owe her additional payment.

Thank you,

Tervi Romdves -Adowy
Administrative Secretary

Burbanlk Unified School District

1900 W Olive Ave

Burbank, CA 91506

Phone: (818) 729-4455 / Fax: {818} 729-4402
www.burbankusd. org

* From: Claudia Simancas <ClaudiaSimancas@burbankusd.org>
Sent: Monday, August 1, 2022 1:47 PM

To: Terri Ramirez Adams <TerriRamirezAdams@burbankusd.org>
Subject: Signed Agreement for 22001501

HI Terri,

Please email me a copy of the signed, revised consultant agreement for Stefani McCOy PO 22001501 which was board
approved on 7/21. Thank you.

Claudia Simancas

Senior Buyer

Burbank Unified School District

Phone: (818)723-4533 Fax: (818)729-4534
Web: www.burbankusd.org
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Bill To INVOICE

Involce #: SMOO1L
Invoice Date; 10/29/2021
The Burbank Unified School District
1900 W, Olive Avenue
Burbank, CA 21506

DEI Coordinator $40,000,00

October 7, 2021 - October 31, 2021

Subtotal $:10,000,00
Tax Rate

Qther Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WILL PIGK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy

= / E
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Bill T'o INVOICE

invoice #:  SMO02
Invoice Date: 11/30/2024

The Burbank Unified School District
1900 W, Olive Avenue
Burbank, CA 91506

DEI Coordinator j $10,000.00

November 1, 2021 - November 30, 2021

Please reference PO 22001501

Subtotal $10,000.00
Tax Rate

Other Cosis

Total Cost

Make ali checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefant MeCoy

Q&Céxzﬁ //Z |%nlfzi
, Asst, Superintendent lnstructiona!Serwces Date
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Bill To INVOICE

Invoice #:  SMO03
Invoice Date; 12/17/2021,

The Burbank Unified School District
1900 W. Clive Avenue
Burbank, CA 91506

DEl Coordinator $1.0,000.00

December 1, 2021 - December 24, 2021

Please reference PO# 22001501

Subtotal $40,000,00
Tax Rate
Other Costs
Total Cost

Make all checks payable to:

Stefani McCoy

L/&"’&Ax (;w/m EIRIET

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

Involee #:  SMO0D4
Invoice Date: 1/31/2022

The Burbank Unified Schoo! District
1900 W, Olive Avenue
Burbank, CA 91506

DE! Coordinator ' $10,000.00

January 1, 2022 - January 31, 2022

Please reference PO# 22001501

Subtotal $10,000.00
Tax Rate

Other Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WiLL PICK U FROM TERRY RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McGoy

@Wq\[(&, [{/{/M v zi] 25

Asst. Superintendent, Instructional Services Date






‘;%'0-???, f/?.(f ¢ m/r 4//

Bill To INVOICE

invoice #:  SMO0S

invoice Date: 2/28/22
The Burbank Unified School District
1200 W. Olive Avenue
Burbank, CA 21506

DE1 Coordinator $1.0,000.00

February 1, 2022 - February 28, 2022

Please reference PO# 22001501

e

Subtotal $1.0,000.00
Tax Rate

Qther Costs

Total Cost

Make all checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefani McCoy .
Sa (o
(NN /émzéi) 219%] 29

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

Invoica #;  SMOCS

Invoice Date: 4/1/22
The Burbank Unified Scheol District

1800 W. Olive Avenue
Burbank, CA 91506

DEI Coordinator $10,000.00

March 1, 2022 - March 34, 2022

Please reference PO# 22001501,

Subtotal $40,000.00
Tax Rate
Other Costs

Total Cost

Make all checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERR RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefani McCoy
SRR, 425

- Asst. Superintendent, Instructional Services Date
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Bill To INVOICE
Invoice #:  SMOQ7
Invoice Date: b/2/22

The Burbank Unified Schoo! District

1900 W. Clive Avenue

Burbank, CA 918506

DE! Coordinator $10,000.00

April 1, 2022 - April 30, 2022

Please reference PO# 22001501

Subtotal $10,000.00
Tax Rate

Other Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy '

/.f
'
I

Asst. Superintendent, Instructional Services Date






Yo the desf ﬁ// b

Bill To INVOICE

Invoice #:  SMOOS

invoice Date: 6/1/22
The Burbank Unified School District

1800 W. Olive Avenue
Burbank, CA 91506

DE| Coordinator $10,000.00

May 1, 2022 - May 31, 2022

Please reference PO# 22001504

Subtotal $40,000.00
Tax Rate
(ther Costls

Total Cost

Make ali checks payable to:

PLEASE DO NGT MAIL CHECK - WILL PICK UP FROM TERR! RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy

o @A_, W NERS
Asst, Superintendent, Instructional Services Date







gender
spectrum

-~ Confidential —

Gender Support Plan
The purpose of this document is to create shared understandings about the ways in which the student’s authentic gender will
be accounted for and supported at school. School staff, caregivers and the student should work together to complete this
document. Ideally, each will spend time completing the various sections to the best of their ability and then come together to
review sections and confirm shared agreements about using the plan. Please note that there is a separate document to plan
for a student formally communicating information about a change in their gender status at school.

School/District Today’s Date
Name Student Uses: Name on Birth Certificate:
Student’s Gender Identity Assigned Sex at Birth Student Grade Level
Date of Birth Sibling(s)/Grade(s) / /
Parent(s), Guardian(s), or Caregiver(s) /relation to student

/ /

/ /
Meeting participants;

| PARENT/GUARDIAN INVOLVEMENT |
Guardians aware of student’s gender status? Yes/No Level of Support: (none}1 2 3 4 5 6 7 8 9 10 (High)

If support level is low what considerations must be accounted for in implementing this plan?

| CONFIDENTIALITY, PRIVACY AND DISCLOSURE

How public or private will information about this student’s gender be {check all that apply)?

: District staff will be aware {Superintendent, Student Support Services, District Psychologist, ete.)
Specify the adult staff members:

' Site level leadership/administration will know [Principal, head of schocl, counselor, etc.)
Specify the adult staff members:

Teachers and/or other schoo! staff will know
Specify the adult staff members;

Student will not be openly “out,” but some students are aware of the student’s gender
Specify the students:

Student is open with others (adults and peers) about gender

Other — describe:

If the student has asserted a degree of privacy, what steps will be taken if that privacy is compromised, or is
- believed to have been compromised?

www.genderspectrum.brg « 510-788-4412 » info@genderspectrum.org

Rev. 090517
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How will a teacher/staff member respond to any guestions about the student’s gender from:
Other students?

Staff members?

Parents/community?

| STUDENT SAFETY

Who will be the student’s “go to adult” on campus?

If this person is not available, what should student do?

What, if any, will be the process for periodically checking in with the student and/or family?

What are expectations in the event the student is feeling unsafe and how will student signal their need for help:
During class
On the yard
In the halls
Other

Other safety concerns/questions:

What should the student’s parents do if they are concerned about how others are treating their child at school?

NAMES, PRONOUNS AND STUDENT RECORDS

~ What name and gender marker are listed on the student’s identity documents?

Name/gender marker entered into the Student Information System

~Name to be used when referring to the student Pronouns

Can the student’s name/gender marker be reflected in the SIS? If so, how? If not, why not?

if not, what adjustments can be made to protect this student’s privacy (see below)?

Whe will be the point person at school for ensuring these adjustments are made and communicated as needed?

How will instances be handled in which the incorrect name or pronoun are used by staff members?

By students?
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If unable to change the student’s profile in the student infarmation system, how will the student’s privacy be
accounted for and maintained in the following situations or contexts:

During registration

Completing enrollment
With substitute teachers
Standardized tests

School photos
IEPs/Other Services

Student cumulative file

After-school programs

Lunch lines

Taking attendance

Teacher grade book(s)

Official school-home communication

Unofficial school-home communication (PTA/other)

Outside district personnel or providers

Summons to office

Yearhook
Student ID/library cards
Posted lists

Distribution of texts or other school supplies

Assignment of IT accounts/email addrass

PA announcements

If the student’s guardians are not aware and/or supportive of the student’s gender status, how will school-home
communications be handied?

What are some other ways the school needs to anticipate the student’s privacy being compromised? How will
these be handled? :

USE OF FACILITIES

Student will use the following bathroomis) on campus

Student will change clothes in the following place(s)

If student/parent have questions/concerns about facilities, who should they contact?

What are the expectations regarding the use of facilities for any class trips?

What are the expectations regarding rooming for any overnight trips?

Are there any questions or concerns about the student’s access to facilities?
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| EXTRA CURRICULAR ACTIVITIES

In what extra-curricular programs or activities will the student be participating (sports, theater, clubs, etc)?

What steps will be necessary for supporting the student there?

Does the student participate in an after-school program?

What steps will be necessary for supporting the student there?

Questions/Notes:

OTHER CONSIDERATIONS

Does the student have any sibling(s) at school? Factors to be considered regarding sibling’s needs?

Does the school have a dress code? How will this be handled?

Are there lessons, units, content or other activities coming up this year to consider (growth and development,
swim unit, social justice units, name projects, dance instruction, Pride events, school dances etc.)?

‘Are there any specific social dynamics with other students, families or staff members that need to be discussed or
__accounted for?

What training(s).will the school engage in to build capacity for working with gender-expansive students? How will
the school work to create more gender inclusive conditions for all students?

Does the student use school- or district-provided transportation services? If so, how will the student’s gender be
accounted for?
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Are there any other questions, concerns or issues to discuss?

| SUPPORT PLAN REVIEW AND REVISION

How will this planh be monitored over time?

What will be the process should the student, family, or school wish to revisit any aspects of the plan {or seek
additions to the plan)?

What are specific follow-ups or action items emerging from this meeting and who is responsible for them?

Action tem Who? When?

Date/Time of next meeting or check-in Location
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Health Connecied

480 James Avenue
Redwood City, CA 94062 Date Quote #
650-367-1937 41212019 338
Name / Address
Burbank Unified School District
1800 W. Olive Ave
Burbank, CA 91506
Atin: Instructional Services
Rep Project
Description Qty Uum Total
Teen Talk Middle School eurriculum 1 285,00T
Puberty Talk curriculum 1 185.00T
Sales Tax 48,18

HAVE RECEIV EDT

! N B
MERCHTIJ\T_;ID‘SE o DISTRIC

g SERVICE AND/OR
Hémw OF BURBANK

Total

$518.18
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Health Cannected

763 Graen Strest

East Palo Alto, CA 94303
{650} 367-1937
finahce@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Olive Ave Burbank Unified School District
Attn: Instructional Services 1800 W. Qlive Ave

Burbank, CA 91508 Burbank, CA 91508

Open Enrell Ting- Open enroliment training registration, Puberty Talk (6th 7 300.00 2,100.00

PT _ grade teachers to be trained on full curiculum) -
Open Enroll Ting- Open enrollment training registration, Teen Talk Middle 5 425.00 2,125.00

MS School {7th grade teachers to be trained on full

_ curriculum) , o
Open Enrell Ting- Open enroliment training registration, Teen Talk Middle 7 425.00 2,975.00
MS Schoot (8th grade teachers to be trained on full
currieuiurm) _
Open Entoll Ting- Open enrollment training registration, Distance 16 125.00 2,000.00
Ll Learning Best Practices (all teachers who have

previously been trained on full curriculum: 7 6th grade
teachers, 7 7th grade teachers, 2 8th grade teachers)

Accepled By Accepted Date





1211002020 Mait - Sharan Cuseo - Oullook
HI Robiyn,

MmmwwaqmmmmmmMmsmMmmgﬂwmhBmWMEWmePm%aanhwwﬁmmmwmmemmewmw
[mpwmwﬂmbmdmmmmmMaummemmemkmdMM1mmawuWHMPOnmmmﬁmmnmmswdmgmmmmma
involes. .

Thanks for all of your work to pull all of this together

Take care,
Abl

Abigall Karlin-Resnick
Exgoutlve Diractor | Health Connectad
B50L367.1037, x14

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Batimate e b e

763 Green Street East Falo Alto, CA 94303 D8 (650) 367-1937 www. health-
conngcted.org Estimate #: 1048 Date: 12/10/2020 Exp, Date: 01/31/2021 §9,200.00 -~—-
T TR T TN 0 S i o St Rk S 2 T T S 303 33 8 o AT A RS W et o 5 o e e e i, it A ) 90 564 i e Address H
Burbank Unified School District 1900 W, Olive Ave Attn: Instructional Services
Burbank, CA 91506 Ship To: Burbank Unified School District

Burbank Unified School District 1900 W. Olive Ave BUrbanik, CA 91506 == e mmmmoewm
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ bt e e Byl by

Descripbion QLy Rate e Amount

Training:00pen enrollment training 7 300.00 Z,100.00

registration, Puberty
Talk (6th grade teathers
to be trainaed on full
curriculium)
Training:0Cpen enrollment training
registration, Teen Talk
Middle School {7th grade
teachers to be trainhed on
full curriculum)
Training:00pen enrollment training 7 425 .90 2,975.00
registration, Teen Talk
Middle School (8th grade
teachers to be trained on
full curriculum)
Training:0Cpen enrollment training 16 125,00 2,000.00
registration, Distance
Learning Best Pracilces
{all teachers who have
previously been tralned
on full ceurriculum: 7 6th
grade teachers, 7 7th
grade teachers, 2 8th
grade feachers)

425,00 2, 125.00

L

I P TS T T8 R A A et ki e e ko i S ik i o o e o e e et e v A i i i Kk o

Total: 59,2060.00

7
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Health Connected

763 Green Street

East Palo Alio, CA 94303 ,
(650) 367-1937 g
finance@health-connected

www.health-connected.org @@ﬁ %@@%@

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Ollve Ave Burbank Unffled School District
Atin: Instructional Services 1900 W, Olive Ave

Burbank, CA 91506 Burbank, CA 91508

Oper Entell Tmg- Open enrollment training registration, Puberty Talk (6th 7 300.00 2,100.00
PT grade teachers to be trained on full curriculum) 7
Open Enre]l Tmg- Open enroliment training registration, Teen Talk Middle 5 425.00 2,125.00
M§ School (7th grade teachers to be trained on full

curriculum) .
Open Enrell Trng- Cpen enroliment training reglstratlon, Teen Ta!k Mlddle 7 425.00 2,975.00
MS School (8th grade teachers to be trained on full

currigiiurm)
Opean Enrell Teng- Open enroliment training registration, sttance 16 125.00 2,000.00
DL, Learning Best Practices {all teachers who have

previcusly been trained on full curriculum: 7 éth grade -
teachers, 7 7th grade teachers, 2 8th grade teachers)

Accepted By Acpapted Date





1211012020 Mail - Sharon Cusan - Quilaok
Hi Robyn,

Altached I8 & quote that combines the trainings for 8th - 8th grade teachers. Please et me know If ) got any of the numbers wrong.
s pessible [ missed something In all of the emalls back and forth, Once you gsl the PO number, send It to me and 11| genavate the
involce. .

Thanks for all of your work to pull all of this together!

Take care,
Abi

Ablgail Karlln-Resnlck
Exgcutive Diractor { Mealth Connectad
850.287,1937, x14

0 St i 8 BELIMALE i o e st b e e s
763 Green Street East Palo Alto, CA 94303 US (650) 367-1937 www. healih~
gggﬂgg;gg*mgg BEstimate #: 1048 Date; 1?/10/2020 Exp, Date: 01/31f2021 59,200,000 -

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Address:
Burbank Unified School District 1900 W, Olive Ave Attny Ihatructlonal Services
Burbank, CA 91506 Ship To: Burbank Unified $chool District

Burkank Unified School District 1900 W, Olive Ave Burbank, CA B1506 ~———momemmmmmim .
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ R e L e e . Vo) W AT B 4

Description Oty e Bate _ Anount.

Training:00pen enrollment training 7 300.00 2,100,00

registration, Puberty
Talk (6th grade teachers
to be trained on full
curriculum)
Training:00pen enrollment training 5 425,00 2,125.00
registration, Teen Talk
Middle School (7th grade
teachers to be trained on
full curriculum)
Training:00pen enrollment training 7 425 .00 Z,975.00
registration, Teen Talk
Middie School (Bth grade
teachers to be trained on
full curriculum)
Training:00pen enrollment training 16 125.00 2,000.00
registration, Distance
Learning Best Practices
{all teachers who have
previously been trained
ot full curriculum: 7 éth
grade teachers, 7 Tth
grade teachers, 2 8th
grade Leachers)

Total: $9,200,00

ond
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
{650) 367-1937
finance@health-connected
www.health-connected.orgy

BILL TO 8HIP TO

Butbank Unified School District Burbank Unified School District
1900 W. Olive Ave Burbank Unified School District
Attn: Instructional Services 1900 W. Olive Ave

Burbank, CA 91506 Burbank, CA 91508

R

Familly Eng - Access to live Public parent information weblnars, 5 500.00 2,500.00
Engagement Pkg parent preview materials, Parent Gulde, 1 Private live
parent information weblnar (with district rep)

Shafon (Laéaw
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Health Connected

763 Giresn Street

East Palo Alto, CA 94303
(650) 867-1037
finance@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District ~ Burbank Unified School District
1800 W. Olive Ave Burbank Unifled Schoot District
Attn: Instructional Services 1900 W. Olive Ave

Burbank, CA 91508 Burbank, CA 91506

Open Entell Teing- Open enrallment training reglstration, Puberty Talk (6th 7 300.00 2,100.00
N PT grade teachers to be trained on full curriculum) ~ B
Open Enrell Ting- Open enrollment training registration, Teen Talk Middle 5 425.00 2,125.00
MS School (7th grade teachers to be trained on full
curriculumy) _
Open Enrell Teng-  Open envollment training registration, Teen Talk Middle 7 425.00 2,975.00
MSs School (8th grade teachars to be trained on full
curticulumy) ,
Open Enrell Ting- Open enroliment training registration, Distance 16 125.00 2,000.00
Dl Learning Best Practices (all teachers who have

previously been trained on full currculum; 7 6th grade
teachets, 7 7th grade teachers, 2 8th grade teachers)

Acceapted By Accepted Date





12010/2020 Mail - Sharon Gusss - Qutfonk
Hi Rabyn,

Altached s & quote that combines the trainings for 6th - 8th grade leachers. Please let me know if | got any of the numbers wrong,
I%pmd%ﬂmhwdmmﬂ%@MaudmemwmbmkwmmmmomewmgmmePOmmmM$mmnmmeNMHmmwmmme
involioe. :

Thanks for all of your work to pull all of thls together!

Take cars,
Abi

Abigall Karlln-Resnick
Executive Director | Heatth Connected
860.387.1037, x14

————————————————————————————————— BELIMALE o oo st ot e e
763 Green Street East Palo Alto, CA 94303 US (650) 367-1937 www.health-
connegted.org Estimate #: 1048 Date: 12/10/2020 Exp, Date: 01/31/2021 $9,200.00 =w-n
T ST T T T 0 0 At A A L MLASA ( r e R  0 S861 S43 W S o e T e o 3 . L sl s s s M i kL o V8 i Address.
Burbank Unified School District 1900 W, Olive Ave Attn: Instructional Services
Burbank, CA 91506 Ship To: Bugbank Unified Scheol District
Burbank Unified Schocl District 1900 W, Olive Ave Burbank, CR 91506 ~cemr-reommacwma-
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Betivity
Descriplion Qty Rate _ Amount.
Training:QOpen enrollment training yl 300,00 2,100,00

registration, Puberty

Talk (Gth grade teachers

Lo be trained on full

curriculum)
fTraining:00pen enrellment training 5 425,00 2,125,00

reglstration, Teen Palk

Middle Schonl (?th grade

taachers to be trained on

full curriculum}
Training:00pen enrollment training 7 425,00 2,975,00

registratlon, Teen Talk

Middle School (8th grade

teachars to be tralned on

full curriculum)
Training:00pen enrvollment trainineg 16 125.00 2,000.00

reglstration, Distance

Learning Besit Practices

(all teachers who have

previously been trained

ot: full curriculum: 7 6th

grada teachers, 7 Tth

grade teachers, 2 8th

grade teachers)

Total: §9, 200 00

%»;g\ %MWL
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Health Connacted

PO Box 51984

East Palo Alto, CA 94303
{650) 367-1937
finance@health-connected
www.health-connected.org

BILLTO SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

Family Eng - Access to live Public parent information webinars, 1 600.00 600.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live
parent information webinar (with district rep) {2/24/22)

Sales Tax Sales Tax calculated by AvaTax on Tue Mar 15 1 0.00 0.00
12:46:56 UTC 2022

Thank you for your business! SUBTOTAL 600.00
- To pay by credit card, click the Review and Pay button. TAX 0.00

- You can also pay via Bill.com. Our payment network 1D is
0209623349659757. TOTAL 600.00






Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www .health-connected.org

BILLTO SHIP TO

Burbank Unified School District Burbank Unified School District
1200 W. Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

Family Eng - Access to live Public parent information webinars, i 600.00 600.00
Engagement Pkg parent preview matetials, Parent Guide, 1 Private live
parent information webinar (with district rep) (4/12/22)
Sales Tax Sales Tax calculated by AvaTax on Wed May 11 1 0.00 0.00
09:36:06 UTC 2022
Thank you for your business! SUBTOTAL 600.00
- To pay by credit card, click the Review and Pay buttan. TAX 0.00
- You can also pay via Bill.com. Our payment network ID is )
(1209623349659757, TOTAL 600.00
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Health Connected

PO Box 51984

East Palo Alte, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

ADDRESS SHIPTO

Burkbank Unified School District Burbank Unified School District
1800 W. Clive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

N

Talk curriculum

Puberty

275.00
TTMS Teen Talk Middle School curticulum 8 376.00  3,000.007T
Sales Tax Sales Tax calculated by AvaTax on Thu 13 Apr 1 533.00 533.00
20:55:00 UTC 2023
SUBTOTAL 5,733.00

TAX 0.00

Actepted By Accepted Date
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connacted
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1200 W, Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2488 US

‘ Lk Lo
8 27500  2,200,00T

S

S

TIMS Teen Talk Middle School curriculum 8 375.00  3,000.00T
Sales Tax Sales Tax calculated by AvaTax on Thu 13 Apr 1 533.00 533.00
20:569:00 UTC 2023
SUBTOTAL 5,733.00
TAX 0.00
Accepted By Accepted Date

Shee Cracd





INIWAD0Q TYOITV LON 130 [ 28eg

00°S£8°Z8 a0 00°08 § ixe, 0008 | Bmddug 00°SE8°TS | :rmog ang :S[BIOL, 3P40 9SEYRING
00'SE8°T$ | mm0L 00°08 | axer, 00°08 { :3mddmg 00'6£8°C$ | :TeIoL ang

YZ/31/01 QALIVA #1214 H10NO SONTITIT

EE L

e oo ok o ek sk o ek sk ook e AR R R
DO ASNAINVEING@SIHANVNALOT “TIVIAL YIS ONA

LT/ HIVA NOLIVALIXA AL
PT/T/THLIVA IEVLS WEHL

NOILITIZSdNS WNTOAOINEND TVLIIDIA
ON  00°SSPTS 000% 00°0% ON 00°'S8t$ € Vi TOOHOS HOIH TV NIIL IAE SHLL -HANVN HSNADI'T
O¥O ASNINVIINEDSEIANVNAGOE " IIVIAH ¥HS1 ONH

LT/3T/T -FIVA NCLIVAIXT WIHL
PO/ HAIVA IIVLS WIEL

NOILITISSINS WTOORNND TVLIDIA

ON  00'08ET$ . 0008 00°0% oM 00°09t% € Vd  TOOHODS HTAN ATVL NIAL JAL SIWLL ‘HWVN ZSNIOIT
JISSY  [BIOL . ymy digs Y XE], XET,  JS6D W[} 40 AnsST Jmup) wondriosaq 10y uray
00'S£8°TS 0008 00°SER'TS %00°00T . 0006-0006-THL-0685-00001-00T11-0-000£9-010 9188 T
amupuadxy OULIGWMIUH POy ELERECE | 0N JUROIIY opmasg dury
aSunp vpurp/NVIWSTYT a0 pasanbayg upmistiy panpy  iAg pIysanbay ZZIE000Y Iquump] bay
1 Hume))mig YTOT/TE/T0 &) 1Ly 35e] FLOU/TE/TO 28 ITLig 3801
SN PPIQ YOI
UET “AOAIBH  IOTHEN I0AME SPEL-C0EFE VO QLTV OTVd 1L5VH ON  eyuElg
*IRQUEIN PEOTOT) ¥861$ X0d Od oN  medo
sad4y, TALOINNOD HITVAH YZ0T/S0/20  SPIpIRN A
SHIIS SNOTIVA g of, digs PeOTor SI0puap 9L0E00FC HquInN Od

950t 00+ T (RPLO ssERIn
IOTALSIA ' TOOHDS dAIJINA INVEINd





Health Connected

PO Box 519284

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unifled School District
1900 W. Clive Ave 1900 W OLIVE AVE

Burbank, CA 21506 BURBANK, CA 91506-2438 US

TTMS 3yr Teen Talk Middle School digital curriculum subscription 3 460.00 1,380.00
(3y1)

TTHS 3 yr Teen Talk High School digital curriculum subscription 3 485.00 1,455.00
(3yr)

Salas Tax Sales Tax calculated by AvaTax on Thu 19 Oct 1 0.00 0.00

06:44:23 UTC 2023

SUBTOTAL 2,835.00
TAX 0.00

Accepted By Accepted Date
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

BILLTO SHIP TO

Luther Burbank Middle School Luther Burbank Middle School
3700 West Jeffries Avenue 3700 West Jeffries Avenue
Burbank, CA 91505 Burbank, CA 21505

Family Eng - Access to iive Public parent information webinars, 600.00 800.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live

parent information webinar (with district rep) - Puberty

‘Talk
Family Eng - Access to live Public parent information webinars, 600.00 600.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live

parent information webinar (with district rep) - Teen

Talk Middle School
Sales Tax Sales Tax calculated by AvaTax on Thu 23 Mar 0.00 0.00

06:53:03 UTC 2023

Thank you for your business|

- To pay hy credit card, click the Review and Pay button.

- You can also pay via Bill.com. Our payment network iD is
0209623349659757.

PT Info sesslon on Feb 28th

TTMS Info Session to take place in April







Individual Transition Plan (1TP)

Education Code Section 221.5 {f) A pupi! sigali be permitted to participate In sex-segregated school programs and activities, inciuding athletic teams
and competitions, and use facilities consistent with his or her gender identity, irrespective of the gender listed on the pupil's records,

Date of meeting:

Identified Name:

Name as:it Appears on Pupil’s Records:_

Identified Gender for student records: [ |Male [ |Female
Preferred: [ |Male [|Female [ ] Non-Binary/Other

| agree the following individuals have a legitimate need to know both Legal Name & Identified Name*

[ Iprincipal  [T] Assistant Principal(s) [“]Registrar [ ]School Counselor [1Health Office Staff

[(Parents  [IMother [ JFather [“JCampus Supervisor [ ]Locker Room Attendant

Pl

Other adults who may know of transition plan: P

Teacher(s) Notification (Upon request, the school will notify selected teacher(s) of the individual Transition Plan {ITP), so they can apply
confidentiality safeguards, equal access to educational oppertunitles, and intervention If bullying or harassment issues are percelved.);

[]School shall not notify any of my teachers. [_]School may notify ALL of my teachers.

[] School may notify the following teacher(s):

[_]School may notify substitute teacher(s)
Notlfication of classmates {it s a personal declslon to refease confidential information to class-mates and/for staff.):

Identify safe friends and/or staff who may be made aware of the ITP:

ldentify potential unsafe students and/or situations:






Response Plan for dealing with unsafe students and/or situations:

All instances of Harassment/Bullying shall be Immediately reported to the designated site administration.

Report Harassment/Builying to the following staff member(s):

All transgender students (male, female or non-binary/other) have the right to use the restroom and locker room.

Preferred restroom:
[ | Female [] Male [T]Non-gender specific restroom [ ] Health Office

Preferred locker room:

|_] Student wil change in common female locker room area

[] Student will change in common male locker room area v
[1 Student will change in a private area: .

Student requests accessto shower: [ | Yes [ | No

Plan:

Other Accommodations for ITP:

Optional Questions:

What supports do you have:

rev. 524416 CUSD Ed. Equity





What supports do you need:

My parents/guardians are aware of my transition: ] Yes [ No

Notes:

Agreement to implement |TP:

Student Signature Date
Parent/Guardian /Relationship * Signature Date
Parent/Guardian/Relationship* Signature Date
Site Administrator/Title Signature Date
Other Staff Member/Title Signature Date
*Optlonal per AB1266

rev. 5/24/16 CUSD Bd. Equity






EXHIBIT “D”



From: Julie Markussen

To: Craig Alexander
Subject: Re: BUSD Documents
Date: Thursday, June 20, 2024 11:13:35 AM

Hello, Mr. Alexander--
This is the completion of the District's response.
Best,

Julie Markussen

Director of Student Services
Burbank Unified School District
1900 W. Olive Ave.

Burbank, CA 91506

(818) 729-4456

From: Craig Alexander <craig@craigalexanderlaw.com>
Sent: Thursday, June 20, 2024 8:57 AM

To: Julie Markussen <JulieMarkussen@burbankusd.org>
Subject: RE: BUSD Documents

Thank you Ms. Markussen. Is this the completion of the District’s response to
my client’s PRA requests or will there be future disclosures of responsive
documents?

Thank you,

Craig P. Alexander

Law Offices of Craig P. Alexander
24681 La Plaza, Suite 250

Dana Point, CA 92629
949-481-6400 Office

From: Julie Markussen <JulieMarkussen@burbankusd.org>
Sent: Thursday, June 20, 2024 8:48 AM

To: Craig Alexander <craig@craigalexanderlaw.com>
Subject: BUSD Documents

Please find Burbank Unified School District requested documents attached.


mailto:JulieMarkussen@burbankusd.org
mailto:craig@craigalexanderlaw.com

Best,

Julie Markussen

Director of Student Services
Burbank Unified School District
1900 W. Olive Ave.

Burbank, CA 91506

(818) 729-4456



EXHIBIT “E”



From: Craig Alexander

To: Julie Markussen

Subject: FW: BUSD Documents

Date: Thursday, June 20, 2024 11:35:00 AM
Attachments: BUSD BP 5125.pdf

BUSD DEI.pdf

BUSD Gender Support Plan.pdf
BUSD Health Connected.pdf
BUSD ITP.pdf

5-23-2024 lItr to District.pdf

Dear Ms. Markussen

Thank you for your e-mail advising that this is the “complete” response of the
District to CAL’s PRA requests. The disclosure the District made today (those
documents are attached) was the one and only disclosure of responsive
documents to date. I have attached another copy of CAL’s May 23, 2024 PRA
request letter.

It would appear that the District did not search for and disclose many
responsive documents. For example: While there are documents (mostly
invoices) about Health Connected, there is no copy of the contract between the
District and that entity. There are no e-mails about it (except for one on
payment of an invoice). And there are no documents regarding the other
organizations listed in our May 23, 2024 letter.

While the District sent its BP 5125 (student records), on DEI and a blank copy
of a Gender Support Plan, it did not send any communications about those
subjects which was a part of the request. See request categories 4, 5 & 7. For
item 8 (and 9) there is only a set of invoices for Health Connected. Nothing
about any of the other organizations mentioned in item 8. And nothing
regarding items 10, 11 and 12. And nothing regarding Request II on copy
charges.

Thus it would appear the District has not complied with its obligations under
the Public Records Act.

My client’s next step is to file a lawsuit (a Petition for Writ of Mandate) to
enforce its rights. However, as a hopeful attempt to avoid that we ask the
District to advise:

1. Advise if it searched for all of the categories listed in the letter of May 23,
2024,


mailto:craig@craigalexanderlaw.com
mailto:JulieMarkussen@burbankusd.org

Board Policy Manual
Burbank Unified School District

Policy 5125: Student Records Status: ADOPTED

- Original Adopted Date: 06/27/2018 | Last Reviewed Date: 06/27/2018

The Board of Education recognizes the importance of keeping accurate, comprehensive student records as required
by law, The Superintendent or designee shall establish administrative regulations governing the identification,
collection, retention, and security of student records. These regulations shall ensure the rights of authorized persons
to have timely access to student records while maintaining the confidentiality of student records consistent with
state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee shali be
designated as custodian of records for students enrolled at that school. The custodian of records shall be responsible
for implementing Board policy and administrative regulation regarding student records. (5 CCR 431)

All appropriate personnel shall receive training regarding district policles and procedures for gathering and handling
sensitive student information.

The district shall not collect or solicit social security numbers or the last four digits of social security numbers of
students or their parents/guardians, unless otherwise required to do so by state or federal law. (Education Code
49074.7)

No information or documents regarding the citizenship or immigration status of students or their family members
shall be collected, except as required by state or federal law or as required to administer a state or federally
supported educational program. The Superintendent or designee shall not disclose student records to a person,
agency, or arganization for immigration enforcement purposes without parental consent, a court order, or a judicial
subpoena, If a district employee receives such a request, he/she shall immediately report the request to the
Superintendent. The Superintendent shall report the request to the Board in a timely manner that ensures the
confidentiality and privacy of any potentially identifying information. (Education Code 234.7)

The Superintendent or designee shall not compile a list, registry, or database based on students' national origin,
ethnicity, or religious belief, practice, or affiliation, nor shalt he/she disclose student information to federal
government authaorities for the purpose of compiling such a list, registry, or database for purposes of immigration
enforcement. Such information may only be compiled or exchanged with other local, state, or federal agencies if the
information is aggregated and is not personally identifiable, {Government Code 8310.3)

Student Records from Social Media

The Superintendent or designee may gather and maintain information directly pertaining to school safety or student
safety from the social media of any district student. (Education Code 49073.6)

Contract for Digital Storage, Management, and Retrieval of Student Records

The Superintendent or designee may enter into a contract with a third party for the digital storage, management, and
retrieval of student records and/or to authorize a third party provider of digital software to access, store, and use
student records, provided that the contract meets the requirements of Education Code 49073.1 and other applicable
state and federal laws.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis ar authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 16020-16027 Destruétion of records of schoof districts

5 CCR 430-438 4 Individual student records

Bus. and Prof. Code 22580-22582 Privacy rights for California minors in the digital world
Bus. and Prof. Code 22584-22585 Student Online Personal Information Protection Act
Bus. and Prof. Code 22586-22587 Early I earning Personal Information Pratection Act

Code of Civil Procedure 1985.3 Subpoena duces tecum





State References

Ed. Code 17604

Ed. Code 234.7

Ed. Code 48201

Ed. Code 48853.5

Ed. Code 48902

Ed. Code 48904-48904.3
Ed. Code 48718

Ed, Code 48980

Ed. Code 48985

Ed. Code 42060-49079
Ed. Code 49091.14

Ed. Code 51745

Ed. Code 5604%.5

Ed. Code 56050

Ed, Code 556055

Ed. Code 69432.9

Fam. Code 3025

Farn. Code 6552

Gov. Code 7920.000-7930.215
H&S Code 120440
Pen. Code 245

W& Code 16010

W&l Code 681

W&l Code 701

Federal References
16 CFR Part 312
20 USC 1232g
20 USC 1232h

26 USC 152
| 34 CFR 300.501
34 CFR 99.1-99.67
42 USC 11434a

Management Resources References -

CA Office of the Attorney General Publication
CSBA Publication

Federal Register

Description

Delegation of powers to agents

Transfer student’s record for acts that resulted in suspension.or expulslon
Rules governing expulsion procedures

Noiices to parents in language other than English
Student records

Parental review of curriculum

Independent study

Rights of students with disabilities

Surrogate parents

Eoster parents

cal G . notificati : .

Assault with deadly weapon

Health and education records of a minor
Truancy petitions

Juvenile court law

Description

Children's Online Privacy Protection Rule

Family Educational Rights and Privacy Act (FERPA} of 1974

Privacy rights

Definition of dependent child

Opportunity to examine records for parents of student with disability
Family Educational Rights and Privacy

McKinney-Vento Homeless Assistance Act; definitions

Description

Promaoting a Safe and Secure Learning Environment for All: Guidance and
Madel Policies to Assist California's K-12 Schaols in Responding to
lmmigration Issues, April 2018

Legal Guidance on Providing All Children Equal Access to Education,
Regardless of Immigration Status, February 2017

Final Rule and Analysis of Comments and Changes, Family Educational
Rights and Privacy, December 9, 2008, Vol. 73, No. 237, pages 74806-
74855





Management Resources References

National School Boards Association Publication

U.S. Department of Education Publication -

U.S. Department of Education Publication

U.S. Department of Education Publication

Website
Website
Website
Website
Website

Cross References
0440

0440

1100

1100-E PDF(1)
1113

1113

1123-E PDF{1)
1114

1114

1312.3

1312.3
1312.3-E PDF{1)
1312.3-E PDF{2)
1340

1340

1400

3260

3260

3290

3290

3312

3515

3515

3553

3553

3555

3555-E PDF(1)

Description

Data in the Cloud: A Legal and Policy Guide for School Boards on Student
Data Privacy In the Cloud Computing Era, April 2014

Balancing Student Privacy and School Safety: A Guide to the Family
Educational Rights and Privacy Act for Elementary and Secondary Schoaols,
Oct 2007

Joint Guidance on the Application of FERPA and HIPAA to Student Health
Records, November 2008

IDEA and FERPA Confidentiality Provisions, 2014

CS8A Distri Yo Offi £ Ed ion | L Servi
US. [ Fr on, Eamily Policy C i OFfi
California D f Ed .

CS5BA

Description

District Technology Plan
District Technology Plan

c ication With The Publi
c ication. With. The Publi
District And School Websites
District And § | Websi
District And S | Websit

Access To District Records
Relations Between Other Governmental Agencies And The Schools
Eees And Charges
Eees And Charges

Gifts, Grants And Bequests
Gifts, Grants And Bequests
Contracts

Campus Security

Caropus Security

Free And Reduced Price Meals
Er i
Nutrition Pragram Compliance





Cross References
3580
3580
4040
4040
4040-E PDF{1)
4113.5
4117.7
4119.23
4158
4158
4213.5
4219.21
4219.21-E PDF(1)
4219.23
4258
4258
4313.5
4317.7
4319.21
4319.21-E PDF{1)
4319.23
4358
4358
5000
5020
5020
5021
5022
5022
5111
5111
5111.1
51111
5i11.2
51121
51121
5112.2
51134
51131
5113.12

Description

DRistrict Records

District Records
Employee Use Of Technaology.,
Employee Use Of Technology.
Employee Use Of Technology
Working Remotely
Employment Status Reports
Employee Security '
Emplovee Security

Working Remotely

Professional Standards

U horized Release Of Confidential/Privil | Inf .
Employee Security

Concepts And Roles

Parent Rights And Respaensibiliti

Parent Rights And Responsibilities
Noncustodial Parents

Student And Family Privacy Rights
Student And Eamily Pri Ri

Admission

District Resid
Nonresident Forelon S

Exempfions From Attendance
Exemptions From Attendance
Exclusions From Attendance
Chronig Absence And Truancy

District School Attendance Review Board





Cross References
5113,12
5113.2
5113.2
5119
5119
5121
5121
5123
5123
51251
5125.1
5125.1-E PDF(1)
5125.2
5125.3
5126
5126
51311
51311
5131.2
5131.2
5131.61
5131.7
5131.7
5141.21
5141.21
5141,22
5141,22
5141.23
5141.23
5141.24
5141.24
5141.26
5141.27
5141.27
5141.3
5141.3
5141.31
5141.31
5141.32
5141.33

Description

Work Permits.

Worle Permits

Students Expelled From Qther Districts
Students Expelled From Other Districts

Drug Testing

Weapons And Dangerous Instruments
Weapons And Dangerous instruments
Administering Medication And Monitoring Health Conditions
Infectious Diseases

Infectious Diseases

Astima Management

Asthma Management
Specialized Health Care Services
Specialized Health Care Services
Tuberculosis Testing

Enod Allergies/Special Dietary Needs
Health Examinations

Health Examinations

Ipmunizations

Imnmunizations

Health Screening For Schaol Entry
Head Lice





Cross References
5141,33
5141.52
5141.52
5141.6
5141.6
51421
51421
5144
5144
51441
5144.1
51442
5145.12
5145.12
5145.13
5145.13
51453
5145.3
5145.6
5145.6-E PDF(1)
5145.7
5145.7
5148
5148
5148.3
51483
61427
6142.7
6143
6143
6145.2
6145.2
6146.11
6146.11
6146.2
6146.2
6146.2-E PDF(1)
6158
6158
6159

Description

lead Li

Suicide P .

Sulcide P X

S | Health Servi

5 | Health Servi

\dentification And E ing Of Missing Chil
Identification And R ing.Of Missing Child
Discioli

Discipi

5 ion And Exoulsion/Due B

5 ion And Expulsion/Due P

5 ion And Expulsion/Due S With Disabilities)

Search And Seizure
Search And Seizure
Response To Immigration Enforcement
Response To Immigration Enforcement

Athletic Competition

Certificate Of Proficdiency/High School Equlvalency
Certificate Qf Proficiency/High School Equivalency
Certificate Of Proficiency/High Schoaol Equlvalency
Independent Study

Independent Study

Individualized Education Program





Cross References
6159
615%.1
61591
6159.2
6159.2
6159.3
6159.3
6162.5
6162.51
6162.51
6162.8
6162.8
6163.4
6163.4-E PDF(1)
6164.2
6164.5
6164.5
6164.6
6164.6
6172.1
6172.1
6173
6173
6173-E PDF(1)
6173.1
61731
6173.2
6173.2
6173.3
6175
6175
6178.1
6178.1
2011
9321

Description

Procedural Safeguards And Complaints For Special Education
Nonpublic, Nonsectarian School And Agency Services For Special Educatian
Appointment Qf Surrogate Parent For Special Education Students
Appointment Of Surrogate Parent For Special Education Students
Student Agsessment

State Academic Achievement Tests

State Academic Achievemsnt Tests

Research

Research

Student Use Of Technology

Student Use Of Technology

Student Success Teams

Student Success Teams

Concurrent Enrallment In College Classes
Concurrent Fnrollment In College Classes
Education For Homeless Children
Education For Homeless Childeen
Education For Homeless Children

Education For Foster Youth

Edugation Eor Eoster Youth

Education Of Children Of Military Farmilies

Education For Juvenile Court Schoot Students

Migrant Education Program






Burbank Unified School District
Instructional Services

REPORT TO THE BOARD
TO: Members of the Board of Education
FROM : Sharon Cuseo, Director, Assistant Superintendent, Instructional Services
PREPARED BY: Sharon Cuseo, Director, Assistant Superintendent, Instructional Services

SUBMITTED BY" Terri Ramirez-Adams, Administrative Secretary 11
DATE: October 7, 2021

SUBJECT: Approval of Agreement for the Diversity, Equity and Inclusion
Coordinator/ Consultant

Background:
On October 15, 2020 the Burbank Board of Education approved the District Anti-Racist Statement. It was

a significant event and demonstrated the Board’s commitment to the Diversity, Bquity and [nclusion
(DEI} work of the District. As part of the recently approved Local Controf and Accountability Plan
(LCAP), the District has set aside supplemental funds to support a Diversity, Equity and Inclusion
Cootdinator,

Distriet-Wide Goals for 2021-2022:

2.1 Develop a plan with the Employee Resource Group (ERG) to recruit, hire, and retain highly qualified,
talented, and diverse employees.

3.2 Implement professional development focused on Diversity, Equity, and Inclusion.

Discussion and Issues;
The Coordinator will work with all stakeholders to further the DEI work, including developing a master
plan, coordinating the efforts of the multiple district groups, and supporting the work in addressing the
District hiring practices.

Fiscal Impact:
The total cost of the consultant is $80,000 to be funded out of the LCAP Supplemental Grant.

Recommendation;

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of Education
approve the Agreement for the Diversity, Equity and Inclusion Coordinator/Consultant not to excead
$80,000.00 (01.0-01500.0-00000-21400-5810-7422040) effective October 8, 2021 through June 30, 2022,
as presented.





Submission Procedure:

Interested parties must a letter of interest (including desired FTE), resume, at least three (3) current letters
of recommendation, and a draft services proposal. The resume should include references with contact
information, Please mail materials to:

Dr. Sarah Niemann, Ed.D,

Assistant Superintendent Human Resources

Burbank Unified School District

1900 W, Olive Ave,

Burbank CA 91506

POSITION RESPONSIBILITIES INCLUDE (but are not limited to):

® Develops and oversees a comprehensive plan for diversity, equity, and inclusion for all administrators,
teachers, classified staff, sfudents, and families/parents/guardians under the direction of the
Superintendent

e Works collaboratively with the California Teachers Association (CTA) to supportt the ongoing work of
the Employee Resource Group (ERG) that is focused on diversity, equity, and inclusion (DEI).

e Facilitates the District’s DEI Committes and Subcommittees (engagement, instruction, and policy).

e Conducts related surveys, needs assessments, and measurable data collection with the District to inform
the DEL strategic plan, including program development, professional training, and educational
offerings.

e Develops, implements, and oversees professional development training for staff on cultural
competency, implicit bias, gender difference, disability, sexual harassment, inclusion and diversity, and
other topics designed to increase awareness and suppott of diversity, equity, and inclusion values.

& Oversees program development, which addresses needs and identifies training initiatives and
experiences for students on cultural competency, implicit bias, gender ditference, disability, sexual
harassment, inclusion and diversity, and other topics designed to increase awareness and support of
equity and inclusion values aimed to support the quality of campus life at each school site,

e Coordinates with District Administration to design and deliver family programs on topics related to
diversity, equity, and inclusion.

e Serves as a District resource to the TK-12 site principals in their continuation/development of DEI
committee’s and strategies, and provides professional development to build the capacity of principals
to lead the site work,

e Collaborate with department and site administrators to promote a culture of diversity, equity, and
inclusion as a strategic opportunity to lead the District’s efforts to foster equitable opportunities and
inclusion for all students, families, and employees

® Promotes and communicates the DEI work being done through ongoing district-wide community
communications, marketing, and messaging. Including but not limited to updating the DEI website,
developing newsletters, and maintaining social media posts. Being in contact with group organizations
like the Coalition for Human Immigraiion Rights - LA and Immigrants Rising can help improve the
website and help better understand the needs of undocumenied students/families in our schools and
city.

® Provides networking and outreach opportunities on diversity, equity, and inclusion to parents, students,
and employees.

® In consultation with the Superintendent, coordinafes and systematizes where the ongoing
responsibilities related to diversity, equity, and inclusion within the District will be housed/assigned
once the independent setvices contract expires,

¢ Has some influence over curriculum and instructional practices including best practices, trauma-
informed teaching practices, student-centered teaching practices and culturally-responsive curriculum

®  Working with each school site, DEI parent group and student’s groups to gain an understanding of the
DEI work being done and share a comprehensive overview with school board and district stakeholders.

Notice of Non-Discrimination
The Biithanlt Unffied Scheol District Is ittadd ta aqual opp ity for all Indiy in Tan, District progeatns and activities shiall be free fram dissrimination based oi disabliity, gender, gonder idemtfiiy, gender expresston, geneiic information,
natlonality, race or athinicity, teliglon, sexttal ofistitalion, or association with 2 person or group with one or inore of these actual or porceived characteristics.






STEFANI D. McCoy

PROFESSIONAL SUMMARY
Self-driven individual with a passion for educating and increasing sustainable structural change that will increase
economic epportunities for marginalized and underserved communities.

SKILLS
s Proficiency in MS Office, Stata & Adobe ¢ LGBTQ + and gender advocacy
o In-depth knowledge of the intersections betweene CGrassroots dovelopment & community engagement
business, politics and global sustainability » Corriculum development
» Leonomic development (rural and country level)s Policy development and implementation
¢ Strong facilitation and organizational » Field resoarch studies and experience working with marginalized
management skills and low-income communities

» Professional writing & public speaking abilities s Advocacy and Campaign expetience

EpucaTion
New York University New York, NY
Master of Science in Global Affuirs with a speciclization in International September 2017 — May 2019
Development and Humanitarian Assistance

e Recipiont of the Paul 1. Coverdell Fellowship
» Recetved a Thesis with Distinction Award Tor thesis liled “The 2019 Colombia Positive Peace Index”,

DeVry University Pomona, CA
Bachelor of Science in Business Administration and Sales and Marketing January 2008 — Qctober 2010

e Recipient of the Dean’s list award
o Received Latin honors cum lande upon graduation,

. WORK HISTORY

The Peace Project, INC. New Yok, NY & Los Angeles, CA
FExecutive Divector Novernber 2017 — Present
» Responsible for planning, organization, and direction of The Peace Project operations and peace education
PEOEIamS,
» Oversee program evaluation, administration, fundraising, communications, and systems and reports on the
organization’s results for the board of directors to achieve strategic goals.
* Develop and implement consisient inventory and cost accounling policies, procedures, and annual budget review.
* Develop and nurture relationships with public, charter, private sehools, and adminisirations, oxganizations,
investors, potential donors, fundraisers, local leaders, and instilutions through awareness and advocacy campaigns.
e Actively engage and encrgize The Peace Projeol’s volunteers, board members, evenl committees, alumni,
parimering organizations, and funders,
» [lire, lead, coach, develop, and review employees' performance and release all personnel, both paid staff and
volunleers,





» Worked with local Ministries and business organizations to help with coniracts and policy implementation. to
ensure educational policies were inclusive to rural populations.

* Orgatiized and mobilized over 100 Peace Corps volunteers and host country nationals to promote education,
individuality, gender equality, sexuality education, HIV/Aids Awareness, sex education, healthy living practices
and economic development.

» Traveled to different rural villages and teught financial literacy, basic computer skills and help coronunities take
advantage of technologies such as e-commerce and distant leaming,

General Motors/ On Star Los Angeles, CA

District Sales Manager (Southern California Tervitory) November 2014 — April 2015

¢ Managed over 200 dealerships throughout Southern California.

* Initiated dealer inferactions, meetings, training, promotions and sales contest throughout assigned testitory.

« Initiated and conducted training calls with dealership personnel on the portfolio of products, services and the
proper delivery process.

¢ Enterprise Rent a Car Los Angeles, CA

Business Rental Manager Febrnary 2011 — December 2013

» Supervised and mentored over 25 employees, overseen the office workforee, rental fleet, and finances.

* Responsible for ereating and delivering multiple training programs to improve employee performances and
productivity and created a monthly matketing plan for the entire office.

¢ Controlled branches income and expenses while keeping bad debt numbers to a minirmm,

LEADERSHIP
Racial Justice Task Force — Co-Chair, New York University at the Center for Global Affairs
The International Relations Committes - President, New York University 2017 ~ 2019
Gender Awareness in Namibia - Chair, U.S. Peace Corps 2015 - 2017

Economic Development Resource Volunteer - Trainer, 1.8, Peaco Corps 2015 - 2017






BURBANIC UNIFIED SCHOOL DISTRICT
1900 W, Olive Avenue e Burbank, CA 91506-2460 » (818) 729-4400

AGREEMENT FOR CONSULTANT SERVICES
‘This Agrecmont, made and entered into this _8th  of Qcfober ,20 21 by and hetween the Buxbsalk Tinified

Schoot Disteled, herelnafter refovred to ag “Distriet”, and Stefanl MeCoy ... herelnafter referred
to as “Consultant.”

Payee's Name Stefani McCoy Daytime Phone Number—______
Email Address —

Mutiog; Addross NN

Sponsoting Administrator_Matt Hill

Board Approval Diate  October 7, 2021

Ascount Slting

The assignient [T} will or {_] wilk not regulre Consultant fo work with pupil(s) ansupervised in a program sponsored by the
District during the contract period. If it does, the Consultant will bo contacted by HR and provided the DOJ & ¥B1 form to camplete
ag required by AB346 and will be responsible for assosiated costs, Consuliant shall not begin servies unttl HR receives
clesrance,

Rethved Emyployee:  Please cheelc if you belong to_ calPERS eal STRS Reflrament Date
WITNESSETL;

WHEREAS, the District {s authorized pussuamt lo Bducation Code section 35160 und Govemment Code Seetion 53060 to contenct for the services
of eongnitants;

WHEREAS, the Consultant is esgecially trained, exporlonced and compatent to provide such services;

WHEREAS, In consideration of the mutunl protmises of the pavties, herclo, the Disirict hareby retalins the Consublant wpon the lerms and

condltions hereluafler set farih, and the Consultant herely ascepts suld refontion wul sgiees 1o peelonn the sorvices horeinafler mentloned, upon
said terms and conditions;

NOW THERPORE, the pmiles tnutually ageee us follows; par month

1. The Consulient agrees to perform the followlng services for the District, at a rate of § 10,000 perhowmlliperduy-EperscxsionEd for 1 total
not to excead § 80,000 BrAmountio inchide speaking fee, milenge ond auy addiilonn! fes.

2. The term ol the Agreciment shall be the period commencing on Oclober B, 2021 and torminating an June 3Q, 2022

3, Payment Terms; $10,000 patd monthly {prorated total $80,000 for 10/8/21-6/30/22)
4, Consultact will provide the following services:

Develop and overses comprehensive plan for diversity, equity and nstusion for administrators, teachars, classified

alaff, students and families/peranisfauardians. Full job description attached.

5. The Consultant shall provide an involoa/Anthorization for Payment of' the lime spent In providing Ihe services and preporing the profucts
sagudredd by this Agreoment, Consultant will be paid at the gonelugion of this conlract unless othorwise stated Inthe payment foims above.

6. Ttls expressly understood and agreed to by bath purtiss huecto thal the Consultant, while sngaged in carrying oul and camplying with any of
the termis and conditions of this confract, i on independent conlrastor and Is nof an officer, agent or sployee of tho aforesaid Distrisl,

7. Congultant agrees te defend, indenmity, save, and bold harmloss the Distiet, 1t governing body, the lndividnal members thereof, and ol
afficers, agonls and empluyeey of the District fram all lows, eost, and cxpense neising oul of auy Liabifity or elabm of liability for injury,
darage, ot lass sustalned or elaimed to have beon sustamed atfstng out of, ot vosnrring as a cosult of Consultoal’s performance oy Faflure t
perfoem services onder this Agreement. .

8 This sgrecment may be terminated at eny thne based upen the mooal sgresment of e partics iioreto. This agrecment may also be terminated
imtmedlately by the District showld Consultanl breach this agreement or fiail 1o perform e required sorvices In a sathefuctory manner,

9 Consulianl agrees Lo pay afl Foderal, Stato and Looal taxes, and fros that are owed as a resnlt of payments meade to Consultant pussuant to thls
agrogmenl, Consultant agrees 1o indenwtfy and bold harmless the District Gom any sod all costs, loss, or Hability whatsoever acising from or
caused by atty challenge to the payments imade to Consullant parsumet fo this agresment, Tveluding but not limited 1o any linbilitjes or
pontaltios nssessed or lovied by any and all local, state, or Federal tning suthoritiss ogainat the District,

10, Consultant ageces to ensure thal thoy do not exceed the sppleable sarnings Hmitatlon under CALPIRS or STRS and agrees to be solely
respongible for any actions taken by CALPERS or STRS as a yesult of exceeding the applieable carnings limitation.

Burbanl Unificd School Diztelet of Los Angeles County
R, the parties hereto have sot their hands on the day aud in the month and yoas Fvst above writien,

Iy WT'!NESS(’FHFQ i
Yl 5 lo/8/21 Stadarnd Moy ogporfrozs

BUSD Awhorized Signaire/Fitle Dafo Congitlianls” Stofanl M¢Coy Date

Instructlons; Consuliant Is to sign and return one copy 3¢ the sponsoring administrallve site, Agreement will be submitiedd for Board Approval,
Alftor Board approval, & Purchnse Req will be eroated. This Purchase Req will need tr inelude the Agreement for Consultant Services, W9, and
Bowrd Approved coversheet uploaded oo the Purchasc Req. Revised (o/19






BURBANK UNIFIED SCHOOL DISTRICT
Burbank, CA

OFFICE OF THE SUPERINTENDENT

October 8, 2021

CERTIFICATION OF BOARD OF EDUCATION ACTION

TO WHOM IT MAY CONCERN:
This is to certify that the Board of Education took the following action during Public Session at the
Regular Board Meeting held on October 7, 2021:

11, CONSENT AGENDA

It was moved by Steve Ferguson; and seconded by Armond Aghakhanian, that the Board of Education
approve items 15a through 15ay, as recommended. The motion carried unanimously with the following
roll-call vote: AYES — Frintner, Tabet, Ferguson, Aghakhanian, and Weisberg,

ot -

Matthew Hill, Superintendent and
Secretary to the Board of Education






Burbank Unified School District Board of Education
Regular Meeting - Thursday, October 07, 2021

14.b

14.¢

14.d

mea 145

4.2

Resolution 10 Filipino American History Month 10 7 21 (002).pdf

Adoption of Resolution || — Proglaiming October 10 through October 16, 2021 as Week of the
School A dministrator

Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education adopt Resolution 11 Proclaiming October 10 through October 16, 2021, as
Week of the School Administrator, as presented.

Resolution 11- Week of the Administrator, pdf

Adoption of Resolution 12 In the Matter of Determining Sufficiency of Pupil Textbooks and

Instructional Materials and Instructional Materials Funding Realignment Program (IMFRP)
Certitication of Provision of Standards-Aligned [nstructional Materials, 2021-2022

Peter Knapik, Ditector, Elementary Education, recommends that the Board of Education adopt
Resolution 12 In the Matter of Determining Sufficiency of Pupil Textbooks and Instructional
Materials and [nstructional Materials Funding Realignment Program (IMFRP) Certification of
Provision of Standards-Aligned Instructional Materials, 2021-2022, as presented.

Resolution_12_Sufficiency _of Pupil Textbooks 1 .pdf

Approval of Amended Certificated Supervisors and Managers Salary Schedule A

Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of
Education approve the revised Certificated Supervisors and Managers Salary Schedule A, as
presented,

Salary Schedule A Revision.pdf

Ratification of Substitute Employee Salary Compensation Increase
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of

Education ratify the substitute employee salary compensation increase, effective October 1,
2021 through June 30, 2022, as presented.

Certificated Substitute Salary Increase.pdf

Approval of Agreement for the Diversity, Equity and Inclusion Coordinator/ Consultant

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education approve the Agreement for the Diversity, Equity and Inclusion
Coordinator/Consultant not to exceed $80,000.00 (01.0-01500.0-00000-21400-5810-7422040)
effective October 8, 2021 through June 30, 2022, as presented.

Approval of Agreement for the Diversity Equity and Inclusion Coordinator 100721, pdf

Approval of Board Policy 5132: Dress and Grooming
Matt Hill, Superintendent, will facilitate the Board’s approval of the proposed revision of

selected Board Policies and Administrative Regulations from the California School Boards
Association (CSBA) — Governance and Management Using Technology (GAMUT), as
presented.

Policy Update_ BP 5132_100721.pdf

Page 5 of 17
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From: Terri Ramirez Adams

Sent: Monday, August 1, 2022 1:49 PM
To: Claudia Simancas

Subject: RE: Sighed Agreement for 22001581
Hi Claudia,

I'm s0 sorry, | didn’t realize | submitted the purchase req, the amendment to her agreement was pulled. It was never
submitted to the 7/21 meeting. Matt and Sharon spoke with her we didn’t owe her additional payment.

Thank you,

Tervi Romdves -Adowy
Administrative Secretary

Burbanlk Unified School District

1900 W Olive Ave

Burbank, CA 91506

Phone: (818) 729-4455 / Fax: {818} 729-4402
www.burbankusd. org

* From: Claudia Simancas <ClaudiaSimancas@burbankusd.org>
Sent: Monday, August 1, 2022 1:47 PM

To: Terri Ramirez Adams <TerriRamirezAdams@burbankusd.org>
Subject: Signed Agreement for 22001501

HI Terri,

Please email me a copy of the signed, revised consultant agreement for Stefani McCOy PO 22001501 which was board
approved on 7/21. Thank you.

Claudia Simancas

Senior Buyer

Burbank Unified School District

Phone: (818)723-4533 Fax: (818)729-4534
Web: www.burbankusd.org
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Bill To INVOICE

Involce #: SMOO1L
Invoice Date; 10/29/2021
The Burbank Unified School District
1900 W, Olive Avenue
Burbank, CA 21506

DEI Coordinator $40,000,00

October 7, 2021 - October 31, 2021

Subtotal $:10,000,00
Tax Rate

Qther Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WILL PIGK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy

= / E
(‘\ '/ ' \ _
\:m;,.j;f j?alffifg/u \MZ'(/‘”L ’d’(/ AQ”—;% W\, \(); 94 \Q\
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Bill T'o INVOICE

invoice #:  SMO02
Invoice Date: 11/30/2024

The Burbank Unified School District
1900 W, Olive Avenue
Burbank, CA 91506

DEI Coordinator j $10,000.00

November 1, 2021 - November 30, 2021

Please reference PO 22001501

Subtotal $10,000.00
Tax Rate

Other Cosis

Total Cost

Make ali checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefant MeCoy

Q&Céxzﬁ //Z |%nlfzi
, Asst, Superintendent lnstructiona!Serwces Date
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Bill To INVOICE

Invoice #:  SMO03
Invoice Date; 12/17/2021,

The Burbank Unified School District
1900 W. Clive Avenue
Burbank, CA 91506

DEl Coordinator $1.0,000.00

December 1, 2021 - December 24, 2021

Please reference PO# 22001501

Subtotal $40,000,00
Tax Rate
Other Costs
Total Cost

Make all checks payable to:

Stefani McCoy

L/&"’&Ax (;w/m EIRIET

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

Involee #:  SMO0D4
Invoice Date: 1/31/2022

The Burbank Unified Schoo! District
1900 W, Olive Avenue
Burbank, CA 91506

DE! Coordinator ' $10,000.00

January 1, 2022 - January 31, 2022

Please reference PO# 22001501

Subtotal $10,000.00
Tax Rate

Other Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WiLL PICK U FROM TERRY RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McGoy

@Wq\[(&, [{/{/M v zi] 25

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

invoice #:  SMO0S

invoice Date: 2/28/22
The Burbank Unified School District
1200 W. Olive Avenue
Burbank, CA 21506

DE1 Coordinator $1.0,000.00

February 1, 2022 - February 28, 2022

Please reference PO# 22001501

e

Subtotal $1.0,000.00
Tax Rate

Qther Costs

Total Cost

Make all checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefani McCoy .
Sa (o
(NN /émzéi) 219%] 29

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

Invoica #;  SMOCS

Invoice Date: 4/1/22
The Burbank Unified Scheol District

1800 W. Olive Avenue
Burbank, CA 91506

DEI Coordinator $10,000.00

March 1, 2022 - March 34, 2022

Please reference PO# 22001501,

Subtotal $40,000.00
Tax Rate
Other Costs

Total Cost

Make all checks payable to:
PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERR RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES

Stefani McCoy
SRR, 425

- Asst. Superintendent, Instructional Services Date
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Bill To INVOICE
Invoice #:  SMOQ7
Invoice Date: b/2/22

The Burbank Unified Schoo! District

1900 W. Clive Avenue

Burbank, CA 918506

DE! Coordinator $10,000.00

April 1, 2022 - April 30, 2022

Please reference PO# 22001501

Subtotal $10,000.00
Tax Rate

Other Costs

Total Cost

Make all checks payable to:

PLEASE DO NOT MAIL CHECK - WILL PICK UP FROM TERRI RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy '

/.f
'
I

Asst. Superintendent, Instructional Services Date
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Bill To INVOICE

Invoice #:  SMOOS

invoice Date: 6/1/22
The Burbank Unified School District

1800 W. Olive Avenue
Burbank, CA 91506

DE| Coordinator $10,000.00

May 1, 2022 - May 31, 2022

Please reference PO# 22001504

Subtotal $40,000.00
Tax Rate
(ther Costls

Total Cost

Make ali checks payable to:

PLEASE DO NGT MAIL CHECK - WILL PICK UP FROM TERR! RAMIREZ-ADAMS, INSTRUCTIONAL SERVICES
Stefani McCoy

o @A_, W NERS
Asst, Superintendent, Instructional Services Date







gender
spectrum

-~ Confidential —

Gender Support Plan
The purpose of this document is to create shared understandings about the ways in which the student’s authentic gender will
be accounted for and supported at school. School staff, caregivers and the student should work together to complete this
document. Ideally, each will spend time completing the various sections to the best of their ability and then come together to
review sections and confirm shared agreements about using the plan. Please note that there is a separate document to plan
for a student formally communicating information about a change in their gender status at school.

School/District Today’s Date
Name Student Uses: Name on Birth Certificate:
Student’s Gender Identity Assigned Sex at Birth Student Grade Level
Date of Birth Sibling(s)/Grade(s) / /
Parent(s), Guardian(s), or Caregiver(s) /relation to student

/ /

/ /
Meeting participants;

| PARENT/GUARDIAN INVOLVEMENT |
Guardians aware of student’s gender status? Yes/No Level of Support: (none}1 2 3 4 5 6 7 8 9 10 (High)

If support level is low what considerations must be accounted for in implementing this plan?

| CONFIDENTIALITY, PRIVACY AND DISCLOSURE

How public or private will information about this student’s gender be {check all that apply)?

: District staff will be aware {Superintendent, Student Support Services, District Psychologist, ete.)
Specify the adult staff members:

' Site level leadership/administration will know [Principal, head of schocl, counselor, etc.)
Specify the adult staff members:

Teachers and/or other schoo! staff will know
Specify the adult staff members;

Student will not be openly “out,” but some students are aware of the student’s gender
Specify the students:

Student is open with others (adults and peers) about gender

Other — describe:

If the student has asserted a degree of privacy, what steps will be taken if that privacy is compromised, or is
- believed to have been compromised?

www.genderspectrum.brg « 510-788-4412 » info@genderspectrum.org

Rev. 090517
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How will a teacher/staff member respond to any guestions about the student’s gender from:
Other students?

Staff members?

Parents/community?

| STUDENT SAFETY

Who will be the student’s “go to adult” on campus?

If this person is not available, what should student do?

What, if any, will be the process for periodically checking in with the student and/or family?

What are expectations in the event the student is feeling unsafe and how will student signal their need for help:
During class
On the yard
In the halls
Other

Other safety concerns/questions:

What should the student’s parents do if they are concerned about how others are treating their child at school?

NAMES, PRONOUNS AND STUDENT RECORDS

~ What name and gender marker are listed on the student’s identity documents?

Name/gender marker entered into the Student Information System

~Name to be used when referring to the student Pronouns

Can the student’s name/gender marker be reflected in the SIS? If so, how? If not, why not?

if not, what adjustments can be made to protect this student’s privacy (see below)?

Whe will be the point person at school for ensuring these adjustments are made and communicated as needed?

How will instances be handled in which the incorrect name or pronoun are used by staff members?

By students?
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If unable to change the student’s profile in the student infarmation system, how will the student’s privacy be
accounted for and maintained in the following situations or contexts:

During registration

Completing enrollment
With substitute teachers
Standardized tests

School photos
IEPs/Other Services

Student cumulative file

After-school programs

Lunch lines

Taking attendance

Teacher grade book(s)

Official school-home communication

Unofficial school-home communication (PTA/other)

Outside district personnel or providers

Summons to office

Yearhook
Student ID/library cards
Posted lists

Distribution of texts or other school supplies

Assignment of IT accounts/email addrass

PA announcements

If the student’s guardians are not aware and/or supportive of the student’s gender status, how will school-home
communications be handied?

What are some other ways the school needs to anticipate the student’s privacy being compromised? How will
these be handled? :

USE OF FACILITIES

Student will use the following bathroomis) on campus

Student will change clothes in the following place(s)

If student/parent have questions/concerns about facilities, who should they contact?

What are the expectations regarding the use of facilities for any class trips?

What are the expectations regarding rooming for any overnight trips?

Are there any questions or concerns about the student’s access to facilities?
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| EXTRA CURRICULAR ACTIVITIES

In what extra-curricular programs or activities will the student be participating (sports, theater, clubs, etc)?

What steps will be necessary for supporting the student there?

Does the student participate in an after-school program?

What steps will be necessary for supporting the student there?

Questions/Notes:

OTHER CONSIDERATIONS

Does the student have any sibling(s) at school? Factors to be considered regarding sibling’s needs?

Does the school have a dress code? How will this be handled?

Are there lessons, units, content or other activities coming up this year to consider (growth and development,
swim unit, social justice units, name projects, dance instruction, Pride events, school dances etc.)?

‘Are there any specific social dynamics with other students, families or staff members that need to be discussed or
__accounted for?

What training(s).will the school engage in to build capacity for working with gender-expansive students? How will
the school work to create more gender inclusive conditions for all students?

Does the student use school- or district-provided transportation services? If so, how will the student’s gender be
accounted for?
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Are there any other questions, concerns or issues to discuss?

| SUPPORT PLAN REVIEW AND REVISION

How will this planh be monitored over time?

What will be the process should the student, family, or school wish to revisit any aspects of the plan {or seek
additions to the plan)?

What are specific follow-ups or action items emerging from this meeting and who is responsible for them?

Action tem Who? When?

Date/Time of next meeting or check-in Location
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Health Connecied

480 James Avenue
Redwood City, CA 94062 Date Quote #
650-367-1937 41212019 338
Name / Address
Burbank Unified School District
1800 W. Olive Ave
Burbank, CA 91506
Atin: Instructional Services
Rep Project
Description Qty Uum Total
Teen Talk Middle School eurriculum 1 285,00T
Puberty Talk curriculum 1 185.00T
Sales Tax 48,18

HAVE RECEIV EDT

! N B
MERCHTIJ\T_;ID‘SE o DISTRIC

g SERVICE AND/OR
Hémw OF BURBANK

Total

$518.18
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Health Cannected

763 Graen Strest

East Palo Alto, CA 94303
{650} 367-1937
finahce@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Olive Ave Burbank Unified School District
Attn: Instructional Services 1800 W. Qlive Ave

Burbank, CA 91508 Burbank, CA 91508

Open Enrell Ting- Open enroliment training registration, Puberty Talk (6th 7 300.00 2,100.00

PT _ grade teachers to be trained on full curiculum) -
Open Enroll Ting- Open enrollment training registration, Teen Talk Middle 5 425.00 2,125.00

MS School {7th grade teachers to be trained on full

_ curriculum) , o
Open Enrell Ting- Open enroliment training registration, Teen Talk Middle 7 425.00 2,975.00
MS Schoot (8th grade teachers to be trained on full
currieuiurm) _
Open Entoll Ting- Open enrollment training registration, Distance 16 125.00 2,000.00
Ll Learning Best Practices (all teachers who have

previously been trained on full curriculum: 7 6th grade
teachers, 7 7th grade teachers, 2 8th grade teachers)

Accepled By Accepted Date





1211002020 Mait - Sharan Cuseo - Oullook
HI Robiyn,
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involes. .

Thanks for all of your work to pull all of this together

Take care,
Abl

Abigall Karlin-Resnick
Exgoutlve Diractor | Health Connectad
B50L367.1037, x14

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Batimate e b e

763 Green Street East Falo Alto, CA 94303 D8 (650) 367-1937 www. health-
conngcted.org Estimate #: 1048 Date: 12/10/2020 Exp, Date: 01/31/2021 §9,200.00 -~—-
T TR T TN 0 S i o St Rk S 2 T T S 303 33 8 o AT A RS W et o 5 o e e e i, it A ) 90 564 i e Address H
Burbank Unified School District 1900 W, Olive Ave Attn: Instructional Services
Burbank, CA 91506 Ship To: Burbank Unified School District

Burbank Unified School District 1900 W. Olive Ave BUrbanik, CA 91506 == e mmmmoewm
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ bt e e Byl by

Descripbion QLy Rate e Amount

Training:00pen enrollment training 7 300.00 Z,100.00

registration, Puberty
Talk (6th grade teathers
to be trainaed on full
curriculium)
Training:0Cpen enrollment training
registration, Teen Talk
Middle School {7th grade
teachers to be trainhed on
full curriculum)
Training:00pen enrollment training 7 425 .90 2,975.00
registration, Teen Talk
Middle School (8th grade
teachers to be trained on
full curriculum)
Training:0Cpen enrollment training 16 125,00 2,000.00
registration, Distance
Learning Best Pracilces
{all teachers who have
previously been tralned
on full ceurriculum: 7 6th
grade teachers, 7 7th
grade teachers, 2 8th
grade feachers)

425,00 2, 125.00

L

I P TS T T8 R A A et ki e e ko i S ik i o o e o e e et e v A i i i Kk o

Total: 59,2060.00
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Health Connected

763 Green Street

East Palo Alio, CA 94303 ,
(650) 367-1937 g
finance@health-connected

www.health-connected.org @@ﬁ %@@%@

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Ollve Ave Burbank Unffled School District
Atin: Instructional Services 1900 W, Olive Ave

Burbank, CA 91506 Burbank, CA 91508

Oper Entell Tmg- Open enrollment training registration, Puberty Talk (6th 7 300.00 2,100.00
PT grade teachers to be trained on full curriculum) 7
Open Enre]l Tmg- Open enroliment training registration, Teen Talk Middle 5 425.00 2,125.00
M§ School (7th grade teachers to be trained on full

curriculum) .
Open Enrell Trng- Cpen enroliment training reglstratlon, Teen Ta!k Mlddle 7 425.00 2,975.00
MS School (8th grade teachers to be trained on full

currigiiurm)
Opean Enrell Teng- Open enroliment training registration, sttance 16 125.00 2,000.00
DL, Learning Best Practices {all teachers who have

previcusly been trained on full curriculum: 7 éth grade -
teachers, 7 7th grade teachers, 2 8th grade teachers)

Accepted By Acpapted Date





1211012020 Mail - Sharon Cusan - Quilaok
Hi Robyn,

Altached I8 & quote that combines the trainings for 8th - 8th grade teachers. Please et me know If ) got any of the numbers wrong.
s pessible [ missed something In all of the emalls back and forth, Once you gsl the PO number, send It to me and 11| genavate the
involce. .

Thanks for all of your work to pull all of this together!

Take care,
Abi

Ablgail Karlln-Resnlck
Exgcutive Diractor { Mealth Connectad
850.287,1937, x14

0 St i 8 BELIMALE i o e st b e e s
763 Green Street East Palo Alto, CA 94303 US (650) 367-1937 www. healih~
gggﬂgg;gg*mgg BEstimate #: 1048 Date; 1?/10/2020 Exp, Date: 01/31f2021 59,200,000 -

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Address:
Burbank Unified School District 1900 W, Olive Ave Attny Ihatructlonal Services
Burbank, CA 91506 Ship To: Burbank Unified $chool District

Burkank Unified School District 1900 W, Olive Ave Burbank, CA B1506 ~———momemmmmmim .
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ R e L e e . Vo) W AT B 4

Description Oty e Bate _ Anount.

Training:00pen enrollment training 7 300.00 2,100,00

registration, Puberty
Talk (6th grade teachers
to be trained on full
curriculum)
Training:00pen enrollment training 5 425,00 2,125.00
registration, Teen Talk
Middle School (7th grade
teachers to be trained on
full curriculum)
Training:00pen enrollment training 7 425 .00 Z,975.00
registration, Teen Talk
Middie School (Bth grade
teachers to be trained on
full curriculum)
Training:00pen enrollment training 16 125.00 2,000.00
registration, Distance
Learning Best Practices
{all teachers who have
previously been trained
ot full curriculum: 7 éth
grade teachers, 7 Tth
grade teachers, 2 8th
grade Leachers)

Total: $9,200,00

ond
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
{650) 367-1937
finance@health-connected
www.health-connected.orgy

BILL TO 8HIP TO

Butbank Unified School District Burbank Unified School District
1900 W. Olive Ave Burbank Unified School District
Attn: Instructional Services 1900 W. Olive Ave

Burbank, CA 91506 Burbank, CA 91508

R

Familly Eng - Access to live Public parent information weblnars, 5 500.00 2,500.00
Engagement Pkg parent preview materials, Parent Gulde, 1 Private live
parent information weblnar (with district rep)

Shafon (Laéaw
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Health Connected

763 Giresn Street

East Palo Alto, CA 94303
(650) 867-1037
finance@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District ~ Burbank Unified School District
1800 W. Olive Ave Burbank Unifled Schoot District
Attn: Instructional Services 1900 W. Olive Ave

Burbank, CA 91508 Burbank, CA 91506

Open Entell Teing- Open enrallment training reglstration, Puberty Talk (6th 7 300.00 2,100.00
N PT grade teachers to be trained on full curriculum) ~ B
Open Enrell Ting- Open enrollment training registration, Teen Talk Middle 5 425.00 2,125.00
MS School (7th grade teachers to be trained on full
curriculumy) _
Open Enrell Teng-  Open envollment training registration, Teen Talk Middle 7 425.00 2,975.00
MSs School (8th grade teachars to be trained on full
curticulumy) ,
Open Enrell Ting- Open enroliment training registration, Distance 16 125.00 2,000.00
Dl Learning Best Practices (all teachers who have

previously been trained on full currculum; 7 6th grade
teachets, 7 7th grade teachers, 2 8th grade teachers)

Acceapted By Accepted Date





12010/2020 Mail - Sharon Gusss - Qutfonk
Hi Rabyn,

Altached s & quote that combines the trainings for 6th - 8th grade leachers. Please let me know if | got any of the numbers wrong,
I%pmd%ﬂmhwdmmﬂ%@MaudmemwmbmkwmmmmomewmgmmePOmmmM$mmnmmeNMHmmwmmme
involioe. :

Thanks for all of your work to pull all of thls together!

Take cars,
Abi

Abigall Karlln-Resnick
Executive Director | Heatth Connected
860.387.1037, x14

————————————————————————————————— BELIMALE o oo st ot e e
763 Green Street East Palo Alto, CA 94303 US (650) 367-1937 www.health-
connegted.org Estimate #: 1048 Date: 12/10/2020 Exp, Date: 01/31/2021 $9,200.00 =w-n
T ST T T T 0 0 At A A L MLASA ( r e R  0 S861 S43 W S o e T e o 3 . L sl s s s M i kL o V8 i Address.
Burbank Unified School District 1900 W, Olive Ave Attn: Instructional Services
Burbank, CA 91506 Ship To: Bugbank Unified Scheol District
Burbank Unified Schocl District 1900 W, Olive Ave Burbank, CR 91506 ~cemr-reommacwma-
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Betivity
Descriplion Qty Rate _ Amount.
Training:QOpen enrollment training yl 300,00 2,100,00

registration, Puberty

Talk (Gth grade teachers

Lo be trained on full

curriculum)
fTraining:00pen enrellment training 5 425,00 2,125,00

reglstration, Teen Palk

Middle Schonl (?th grade

taachers to be trained on

full curriculum}
Training:00pen enrollment training 7 425,00 2,975,00

registratlon, Teen Talk

Middle School (8th grade

teachars to be tralned on

full curriculum)
Training:00pen enrvollment trainineg 16 125.00 2,000.00

reglstration, Distance

Learning Besit Practices

(all teachers who have

previously been trained

ot: full curriculum: 7 6th

grada teachers, 7 Tth

grade teachers, 2 8th

grade teachers)

Total: §9, 200 00

%»;g\ %MWL
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Health Connacted

PO Box 51984

East Palo Alto, CA 94303
{650) 367-1937
finance@health-connected
www.health-connected.org

BILLTO SHIP TO

Burbank Unified School District Burbank Unified School District
1900 W. Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

Family Eng - Access to live Public parent information webinars, 1 600.00 600.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live
parent information webinar (with district rep) {2/24/22)

Sales Tax Sales Tax calculated by AvaTax on Tue Mar 15 1 0.00 0.00
12:46:56 UTC 2022

Thank you for your business! SUBTOTAL 600.00
- To pay by credit card, click the Review and Pay button. TAX 0.00

- You can also pay via Bill.com. Our payment network 1D is
0209623349659757. TOTAL 600.00






Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www .health-connected.org

BILLTO SHIP TO

Burbank Unified School District Burbank Unified School District
1200 W. Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

Family Eng - Access to live Public parent information webinars, i 600.00 600.00
Engagement Pkg parent preview matetials, Parent Guide, 1 Private live
parent information webinar (with district rep) (4/12/22)
Sales Tax Sales Tax calculated by AvaTax on Wed May 11 1 0.00 0.00
09:36:06 UTC 2022
Thank you for your business! SUBTOTAL 600.00
- To pay by credit card, click the Review and Pay buttan. TAX 0.00
- You can also pay via Bill.com. Our payment network ID is )
(1209623349659757, TOTAL 600.00
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Health Connected

PO Box 51984

East Palo Alte, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

ADDRESS SHIPTO

Burkbank Unified School District Burbank Unified School District
1800 W. Clive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2438 US

N

Talk curriculum

Puberty

275.00
TTMS Teen Talk Middle School curticulum 8 376.00  3,000.007T
Sales Tax Sales Tax calculated by AvaTax on Thu 13 Apr 1 533.00 533.00
20:55:00 UTC 2023
SUBTOTAL 5,733.00

TAX 0.00

Actepted By Accepted Date

St (paed
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connacted
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unified School District
1200 W, Olive Ave 1900 W OLIVE AVE

Burbank, CA 91506 BURBANK, CA 91506-2488 US

‘ Lk Lo
8 27500  2,200,00T

S

S

TIMS Teen Talk Middle School curriculum 8 375.00  3,000.00T
Sales Tax Sales Tax calculated by AvaTax on Thu 13 Apr 1 533.00 533.00
20:569:00 UTC 2023
SUBTOTAL 5,733.00
TAX 0.00
Accepted By Accepted Date

Shee Cracd
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Health Connected

PO Box 519284

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

ADDRESS SHIP TO

Burbank Unified School District Burbank Unifled School District
1900 W. Clive Ave 1900 W OLIVE AVE

Burbank, CA 21506 BURBANK, CA 91506-2438 US

TTMS 3yr Teen Talk Middle School digital curriculum subscription 3 460.00 1,380.00
(3y1)

TTHS 3 yr Teen Talk High School digital curriculum subscription 3 485.00 1,455.00
(3yr)

Salas Tax Sales Tax calculated by AvaTax on Thu 19 Oct 1 0.00 0.00

06:44:23 UTC 2023

SUBTOTAL 2,835.00
TAX 0.00

Accepted By Accepted Date
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Health Connected

PO Box 51984

East Palo Alto, CA 94303
(650) 367-1937
finance@health-connected
www.health-connected.org

BILLTO SHIP TO

Luther Burbank Middle School Luther Burbank Middle School
3700 West Jeffries Avenue 3700 West Jeffries Avenue
Burbank, CA 91505 Burbank, CA 21505

Family Eng - Access to iive Public parent information webinars, 600.00 800.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live

parent information webinar (with district rep) - Puberty

‘Talk
Family Eng - Access to live Public parent information webinars, 600.00 600.00
Engagement Pkg parent preview materials, Parent Guide, 1 Private live

parent information webinar (with district rep) - Teen

Talk Middle School
Sales Tax Sales Tax calculated by AvaTax on Thu 23 Mar 0.00 0.00

06:53:03 UTC 2023

Thank you for your business|

- To pay hy credit card, click the Review and Pay button.

- You can also pay via Bill.com. Our payment network iD is
0209623349659757.

PT Info sesslon on Feb 28th

TTMS Info Session to take place in April







Individual Transition Plan (1TP)

Education Code Section 221.5 {f) A pupi! sigali be permitted to participate In sex-segregated school programs and activities, inciuding athletic teams
and competitions, and use facilities consistent with his or her gender identity, irrespective of the gender listed on the pupil's records,

Date of meeting:

Identified Name:

Name as:it Appears on Pupil’s Records:_

Identified Gender for student records: [ |Male [ |Female
Preferred: [ |Male [|Female [ ] Non-Binary/Other

| agree the following individuals have a legitimate need to know both Legal Name & Identified Name*

[ Iprincipal  [T] Assistant Principal(s) [“]Registrar [ ]School Counselor [1Health Office Staff

[(Parents  [IMother [ JFather [“JCampus Supervisor [ ]Locker Room Attendant

Pl

Other adults who may know of transition plan: P

Teacher(s) Notification (Upon request, the school will notify selected teacher(s) of the individual Transition Plan {ITP), so they can apply
confidentiality safeguards, equal access to educational oppertunitles, and intervention If bullying or harassment issues are percelved.);

[]School shall not notify any of my teachers. [_]School may notify ALL of my teachers.

[] School may notify the following teacher(s):

[_]School may notify substitute teacher(s)
Notlfication of classmates {it s a personal declslon to refease confidential information to class-mates and/for staff.):

Identify safe friends and/or staff who may be made aware of the ITP:

ldentify potential unsafe students and/or situations:






Response Plan for dealing with unsafe students and/or situations:

All instances of Harassment/Bullying shall be Immediately reported to the designated site administration.

Report Harassment/Builying to the following staff member(s):

All transgender students (male, female or non-binary/other) have the right to use the restroom and locker room.

Preferred restroom:
[ | Female [] Male [T]Non-gender specific restroom [ ] Health Office

Preferred locker room:

|_] Student wil change in common female locker room area

[] Student will change in common male locker room area v
[1 Student will change in a private area: .

Student requests accessto shower: [ | Yes [ | No

Plan:

Other Accommodations for ITP:

Optional Questions:

What supports do you have:

rev. 524416 CUSD Ed. Equity





What supports do you need:

My parents/guardians are aware of my transition: ] Yes [ No

Notes:

Agreement to implement |TP:

Student Signature Date
Parent/Guardian /Relationship * Signature Date
Parent/Guardian/Relationship* Signature Date
Site Administrator/Title Signature Date
Other Staff Member/Title Signature Date
*Optlonal per AB1266

rev. 5/24/16 CUSD Bd. Equity






Law Offices of Craig P. Alexander
24681 La Plaza, Suite 250
Dana Point, C4 92629
Office: 949-481-6400 Facsimile: 949-242-2545
E-mail: craig@craigalexanderlaw.com

VIA ELECTRONIC (JOHNPARAMO@BURBANKUSD.ORG) AND U.S. MAIL

May 23, 2024

Dr. John Paramo

Superintendent

Burbank Unified School District

1900 W. Olive Ave.

Burbank, CA 91506

RE: California Public Records Act Requests

Dear Superintendent Paramo,

This letter is being sent on behalf of the Center for American Liberty. I ask that you
direct this letter to the responsible personnel to respond to my client’s CPRA requests.

PUBLIC RECORDS ACT REQUEST I:

Pursuant to the California Public Records Act, Govt. Code §§ 7920.000 — 7930.215,
Center for American Liberty (“Requestor”) respectfully requests to inspect all public
records in the possession or control of the District (“District”) for the following:

1. Irequest to have sent to my office the policy(s) and procedures adopted by the
District for compliance with the District’s obligations to maintain Pupil Records
and disclose same to parents / guardians as defined under Education Code
sections 49061 & 49069.7 and under the Family Educational Right and Privacy
Act (FERPA), 20 U.S.C. section 1232g and 34 CFR Part 99. In addition, I
request that the District disclose to my client any policy(s) and procedures
regarding or describing or handling “informal notes related to an identifiable
pupil complied by a school officer or employee.” Education code section 49061
(b). This specifically includes any document or documents that define what the
District considers to be or defines “informal notes” as described in Education
code section 49061 (b) and set forth the basis for releasing to or withholding
from a parent or guardian any such “informal notes” about a student (also known
as granting or denying “access” as defined by Education Code section 49061

(€)).



mailto:craig@craigalexanderlaw.com



Also, my client requests to review / receive any policy(s) and procedures
adopted by the District for compliance with Assembly Bill 1266, the School
Success and Opportunity Act of 2013.

My client requests to review / receive any policy(s) and procedures adopted by
the District for compliance with Assembly Bill 329, the California Healthy
Youth Act of 2016.

Any policy and procedures whether or not adopted by the District for creation of
and implementation of Gender Support Plan(s) or any similar plans (such as
Gender Transition Plan or Individual Transition Plan) for students transitioning
genders or having gender questioning including but not limited to the use of
pronouns for the affected student(s). Attached is a sample from another school
district for the type of form some District’s utilize for this purpose. Even if your
District does not utilize such a form, we still request the District’s
communications and instructions, etc. on implementing the purposes of gender
transition by the District. Please also forward a copy of the minutes of the Board
of Trustees adopting the use of (or non-approval) of such a transition form. If no
such minutes on this topic exists I request the District to advise that no records
exist on this specific topic / vote.

For communications (electronic and in paper format) by and between employees
and / or trustees of the District internally and/or with any third parties regarding
the implementation of matters stated in requests numbers 1 through 4 above. For
these items above, I recommend to the District that it begin its search for these
communications by starting with the person(s) or Department(s) that were tasked
with answering questions from District staff and/or third parties about the
implementation of these policies and procedures. For example, the person(s)
answering questions of District staff about filling out, safe keeping, responses
for request to see records by parents / guardians regarding any Gender Support
Plan (such as making changes or not to the student’s permanent pupil records,
etc.). Or questions regarding what is included in “Pupil records” a parent or
guardian may see under Education Code sections 49061& 49069.7 and if that
includes a filled-out Gender Support Plan (if any) or not. Another example
would be about the implementation of new curriculum or instructional materials
pursuant to any of the statutes listed above. It is hoped that this suggestion will
assist the District in focusing its search efforts a distinct set of records rather
than just a District wide search.

I request to have sent to my office the policy(s) and procedures adopted by the
District for compliance with Education Code section 49063 (“Notification of
parents of their rights”) and section 48980 (“Notice at beginning of term of
rights and responsibilities; required content™). In addition, my client requests the
District provide a writing exhibiting (i.e., a sample of) the District’s compliance
with section 49063 (b) that annually the District is to notify the parent (or
guardian) of a pupil of the “categories of information that the school district
plans to release and of the recipients.” In addition, my client requests the District

2





10.

11.

provide a writing exhibiting (a sample of) the District’s compliance with section
48980 for the time frames listed therein (quarterly, at the beginning of the
semester, annually, etc.).

I request the District send my office all documents, handouts, PowerPoint / media
presentations, videos, etc. used by any guest speakers for any topics related to the
curriculum / teaching about the matters covered in items 1 through 6 above. This
would include any materials about any such guest speaker including, for example,
his/her Curriculum Vite, Resume, Biography, etc. and any invoice for services for
that guest speaker’s presentation. Also, any communications between any
employee and any guest speaker, between employees about any such guest
speaker and between any District employees and/or any third parties about any
such guest speaker. If any writing / responsive records includes the name of any
student, I ask that the District redact that student’s name and forward to me the
document in redacted form. This request also includes any responsive records
kept in electronic form.

For any contracts, memorandums of understanding, purchase orders, invoices
and evidences of payment, such as warrants, checks, ACH transactions, wire
transfers, etc., if any, between the District and the following organizations /
entities / persons: the ACLU, Planned Parenthood (including any of its local
affiliates), the Trevor Project, Health Connect, Gender Spectrum, Stefani
McCoy, The Peace Project, the Human Rights Campaign, Children’s Hospital
Los Angeles and GLSEN.

For any communications by and between the District and any of the
organizations listed in request number 8 above.

Any correspondence, presentations, PowerPoint presentations and/or videos,
including electronic communication and in paper format, regarding any
curriculum and/or supplemental curriculum and/or instructional materials and/or
teacher training materials in any way regarding the District’s programs /
curriculum and the supplemental curriculum itself regarding Social Emotional
Learning, Ethnic Studies, Critical Race Theory, Equity, Intersectionality,
Transgenderism, Sanford Harmony, diversity, inclusion, racism, structural racism,
microaggressions, social justice and/or white supremacism.

Any invoices, purchase orders, checks, warrants or any other form of payment by
District to any persons or organizations for curriculum, teacher training, public
relations, parent interactions, etc. regarding the topics described above. For this
item number 11, I wish to make clear that we request a copy of any contracts,
P.O.s, MOU, etc. for any vendor the District has purchased curriculum materials,
teacher training materials, ancillary materials (such as a video or PowerPoint to
use with the curriculum materials in the classroom and/or teacher training). This
is most important for any instance where the District makes any claims of
exemption / privilege to deny CAL access to any responsive documents.





The timeframe for requests 1 through 11 above is from January 1, 2019 to the
present date.

12. Any communications regarding my client Center for American Liberty, Inc. from
January 1, 2019 to the present date.

For all categories 1 through 12 above, if any documents contain the names, home
addresses, personal telephone numbers of specific students, we ask that you redact those
names from the document(s) and forward the redacted document(s) to us. However, we
expect the District will NOT redact the names of District staff or third parties (non-
students) who may appear in responsive documents as that is not allowed under the PRA
statute and case law. Iloh v. Regents of Univ. of California,(2023) 87 Cal. App. 5th 513,
527-28, reh'g denied (Feb. 6, 2023), review denied (Apr. 12, 2023) and Commission on
Peace Officer Standards & Training v. Superior Court (2007) 42 Cal. 4™ 278, 288. 1
note that my client’s requests do NOT include any employee personnel files.

These requests are for all writings and communications (including but not limited to,
letters, electronic communications, e-mails, text messages, notes, memorandums,
messages) whether or not those communications are stored in the District’s files and/or
servers or on personal devices / accounts such as private electronic mail accounts or
cellular telephones or cellular telephones issued by the District to any District personnel.
City of San Jose v. Superior Court (Smith) (2017) 2 Cal. 5™ 608.

We note that “A state or local agency may not allow another party to control the
disclosure of information that is otherwise subject to disclosure pursuant to this division.”
Government Code section 7921.005. Register Division of Freedom Newspapers v.
County of Orange (1984) 158 Cal. App. 3d 893, 903 (settlement related documents,
including settlement agreements, are subject to disclosure under the PRA. Assurances of
confidentiality are not sufficient to transform a public record into a private one).

Also, contracts for goods or services entered into by an agency (here a school district)
and a third party must be disclosed under the Public Records Act. Government Code
section 7928.801.

PUBLIC RECORDS ACT REQUEST II:

FOR DOCUMENTS RELATED TO THE DISTRICT’S FINDINGS OF ITS
ALLOWED “DIRECT” COSTS PER GOVERNMENT
CODE SECTION 7922.530 (A)

Since the Public Records Request Act allows the District to only charge its “direct” costs
for photocopying, please disclose documents that evidence how (including backup costs
information or studies not just the District’s formal policy on photocopy charges) the
District arrives at its “direct” cost per page for photocopying charges. Please consider
this request to be a separate Public Records Act Request.

REQUEST FOR INFORMATION IN ELECTRONIC FORMAT PURSUANT TO
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GOVERNMENT CODE SECTION 7922.570 (A) & (B)

My client is seeking these records in all electronic formats your office keeps them in.
Under the Public Records Act, the District’s office is required to deliver the information
in whatever electronic format it is in no matter whether it is Excel, Word,
WordPerfect or some other program or programs. Government Code section
7922.570 (a) & (b). My client’s request extends to receipt of this information in the
electronic format your office maintains these records in. Delivery of this information
to me by electronic mail (craig@craigalexanderlaw.com) or via a thumb drive or via a
disk is fine. I can supply the District with a thumb drive if needed. Please advise what
electronic format these records are kept in.

In addition, if there are documents that satisfy this request that are in both electronic and
paper formats, my client offers to receive the electronic version of those records and
forgo inspection and potential photocopying of those paper copies. It is hoped that this
will save the District and my client’s time, trouble and expense.

If you anticipate that data compilation, extraction, or programming will be required to
satisfy a request (per Section 7922.575 (b) (2)), please provide a written estimate and
justification for same.

In addition, on May 28, 2020 the California Supreme Court ruled that an agency may not
charge a requestor of responsive documents for the act of searching for those documents
or for review and redaction of any portion of a responsive document where the agency is
claiming it is subject to an exemption or privilege. National Lawyers Guild v. City of
Hayward, et al (2020) 9 Cal. 5™ 488.

REQUEST FOR INSPECTION OF DOCUMENTS

For any records not delivered electronically, my client elects to inspect these non-
electronic records. Once my client’s agent and/or I have had an opportunity to inspect
these records, we will designate which documents we will wish to obtain copies from
your office and its agents, employees, consultants, etc. I also note that under Government
Code section 7922.530 (b) my client’s agent has the right to use their own equipment
(usually a cell phone) to take photos of the responsive documents being inspected.

The California Public Records Act requires the District’s office to “reveal the general
nature of the documents withheld,” and to “set forth the names and titles or positions of
each person responsible for the denial.” Cal. Govt. Code Section 7922.540. I emphasize
my client’s request for a specific response and all applicable exemptions to the request.
A blanket list of exemptions that may or may not apply to the request coupled with a
failure to indicate the existence of documents responsive to the request denies us the
ability to evaluate whether the District has justifiably withheld responsive documents.
Denying my client her opportunity frustrates the Legislature’s primary purpose in
enacting the California Public Records Act, which is to “maximize public access to
agency records.”





There is no question that your office is a public entity subject to the Public Records Act
pursuant to Government Code section 7920.525 and it must comply with the Request as
set forth under the Act.

Terms utilized that are defined by the California Public Records Act should be given their
full meaning. Thus, for example, a request for any “writing” includes a request for “any
handwriting, typewriting, printing, Photostatting, photographing, photocopying,
transmitting by electronic mail or facsimile, and every other means of recording upon any
tangible thing any form of communication or representation, including letters, words,
pictures, sounds, or symbols, or combinations thereof, and any record thereby created,
regardless of the manner in which the record has been stored. Cal. Govt Code section
7920.545. In keeping with the provisions of the California Public Records Act, “writing”
includes any preliminary drafts, notes or interagency or intra-agency memoranda’ unless
such draft items are “not retained...in the ordinary course of business” and “the public
interest in withholding clearly outweighs the public interest in disclosure.”

Additionally, certain common terms should be given broad interpretation. For example,
“relating to” means, in addition to the usual and customary meaning, depict or depicting
discuss or discussing, refer to or referring, reflect or reflecting, support or supporting,

refute or refuting, address or addressing, evidence or evidencing, or record or recording.

For the purposes of this letter, a reference to an entity or body, such as the District’s
office includes all representatives of the entity or body.

REQUEST FOR ASSISTANCE, IF NEEDED, PURSUANT
TO GOVERNMENT CODE SECTION 7922.600

While my client believes its request is fully understandable, concise and specific for the
District to search for, review and disclose responsive documents, if the District has any
confusion over my client’s requests, under Government Code section 7922.600 the
District has a duty to communicate with us about the requests. Towards that end, I am
available to discuss this matter with you by phone or e-mail (phone preferred). Thank
you.

THE DISTRICT’S RESPONSE TO
OUR REQUESTS ARE DUE WITHIN TEN DAYS

In accordance with Section 7922.535, please contact me within ten (10) days of your
receipt of this request and notify me whether this request seeks copies of dis-closable
public records in the District’s possession, and, if not, the reasons for such determination.
We will wish to make an appointment with you to review the dis-closable records at your
office.





Thank you in advance for your courtesy and cooperation in this matter.
Very truly yours,
Craig P. Alexander

Craig P. Alexander






2. What search terms did the District use for each category;

3. What were the results of each search (the numbers of potentially
responsive documents) for each category;

4. If a search of computer systems (such as Outlook) for communications
and other electronically stored documents was not conducted, what type
of search was done?

5. If any documents were withheld on the basis of an exemption or privilege,
please advise including what specific exemption / privilege is being
claimed. Government Code section 7922.540.

Please let me hear from the District in response to these questions no later than
Monday, July 8, 2024. If I do not hear from the District by that date, my client
and I will have no choice but to assume the District will not respond to these
inquiries.

Thank you,

Craig P. Alexander

Law Offices of Craig P. Alexander
24681 La Plaza, Suite 250

Dana Point, CA 92629
949-481-6400 Office

From: Julie Markussen <JulieMarkussen@burbankusd.org>
Sent: Thursday, June 20, 2024 8:48 AM

To: Craig Alexander <craig@craigalexanderlaw.com>
Subject: BUSD Documents

Please find Burbank Unified School District requested documents attached.
Best,

Julie Markussen

Director of Student Services
Burbank Unified School District
1900 W. Olive Ave.

Burbank, CA 91506

(818) 729-4456
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